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PR-101  Definitions 

The following words and phrases used in these rules have the defined meanings unless 
otherwise clearly indicated by the context. The definitions set forth in Section 8, Grievance 
and Disciplinary Procedures, shall be used for the purposes set forth in Section 8, and to 
the extent, any definition set forth below is inconsistent with any definition set forth in 
Section 8, it shall not apply. 

1.  “Announcement” means the public notice of evaluation procedure to fill 
 positions by open competition, or the notice to employees of an evaluation 
 procedure to fill positions from within the County Government. 
 

2.  “Appeal” is a request to seek review of an adverse decision. 
 

3.  “Applicant” means any person who seeks employment with Yuma 
 County Government; includes current or former employees applying 
 for positions within the County. 
 

4.  “Appointing Authority” means the BOS, Elected Officer or the 
 administrative or executive head of a County department, office or district. 
 

5.  “Appointed County Officer” means a BOS appointment of  the following:  
• Public Fiduciary 
• Clerk of the Board of Supervisors 
• County Engineer 
• Public Defender 
• Legal Defender 
• Conflict Administrator 
• Library District Director 
• Chief Health Officer 
• Chief Building Official 
• Planning and Zoning Director 

 
6. “At-will Employee” means Elected/Appointed County Officers, a Chief 

Deputy to an  Elected Official, Attorneys, and Appointing Authorities as 
referenced herein. 
 

7.  “Candidate” means a person who has been selected for an  interview and 
 whose name is placed on an eligibility list. 
 

8.  “Cause” means any of the reasons for disciplinary action provided by 
 statutes or these rules. 
 

9.  “Child” means: 
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a. For purposes pertaining to the health benefit plan for, each 
unmarried natural, adopted, foster, child under legal guardianship, 
and step-child under age 19, or under the age of 26 if a full-time 
student,  who resides or is placed by court order in the household of 
the employee or Elected/Appointed Officer, or a former employee, or 
Elected/Appointed Officer; and  

 
b. For purposes pertaining to the life and disability income insurance 

plan, and pertaining to the life insurance plan for former Elected 
Officials, each unmarried natural, adopted, foster and stepchild 
under age 19 who resides or is placed by court order in the 
household of the employee or Elected/Appointed County Officer, or 
a former employee or Elected/Appointed County Officer; and 

 
c. For purposes of PR-207 pertaining to the employment of relatives, 

and PR-410, pertaining to bereavement leave, each natural, 
adopted, foster and stepchild. 

 
d. For purposes of PR-411(A), pertaining to Family and Medical leave, 

each natural, adopted, foster and stepchild. 
  

10. “Class” means a group of positions sufficiently similar as to duties 
 performed, scope of discretion and responsibility, minimum requirements of 
 training, experience, or skill, and such other characteristics that the same 
 pay grade apply to each position in the group. 

 
11.  Reserved.  

 
12.  “Competition” means the process leading to the identification of 

 candidates for employment or promotional consideration, which includes 
 the announcement of a vacancy, a formal evaluation of applicants’ 
 qualifications and the development of a hiring list, in accordance with the 
 rules. 
 

13.  “Conditional Offer” means the offer to a person for a position in 
 County Government. 
 

14.  “County Administrator” means the chief executive officer of the County 
 appointed by and serving at the pleasure of the BOS. 
 

15.  “County Government” means all departments/offices, officers, and 
 employees subject to these rules as set forth herein. 
 

16.  “Covered Position” means a position created for County Government. 
 

17.  “Credited Service” means the recognition of years of service for previous 
 Yuma County employment. 
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18.  “Days” means calendar days unless otherwise stated. 
 

19.  “Demotion” means change in the assignment of an employee from a 
 position in one pay grade to a position in a lower pay grade as a result of 
 disciplinary action.  
 

20.  “Department” means any separate budget unit of the Office of the BOS 
 whose appointing authority has been appointed by the BOS/County 
 Administrator and serves at the pleasure of the Appointing Authority. 
 

21.  “Designee” means an employee appointed by an elected officer or 
 Appointing Authority to act on their behalf.  
 

22.  “Detail to Special Duty” means the temporary assignment of a regular 
 employee to a covered position other than the employee’s current position 
 in the same department/office. 
 

23.  “Disciplinary Action” means suspension, reduction in gross pay, 
 demotion, or dismissal. 

24.  “Elected County Officer” means those officers elected by the voters in 
 Yuma County: Sheriff, Recorder, Treasurer, School Superintendent, 
 County Attorney, Assessor, Constable, and Board of Supervisors. 
 

25.  “Eligibility List” means a file of candidates for a position or  class, in final 
 score order, from which hiring lists are prepared. 
 

26.  “Emergency Appointment” means an appointment made without regard 
 to the recruitment, evaluation procedure, certification, or selection 
 requirements of these rules in response to a governmental emergency and 
 requires the approval of the County Administrator. 
 

27.  “Evaluation Procedure” means the evaluation procedure used to 
 determine the relative excellence of applicants. 
 

28.  “Exempt” means an employee who is not eligible for overtime or 
 compensatory time. 
 

29.  “Good Standing” means the status of a former employee at the time of 
 separation from County Government for reasons other than disciplinary 
 action. 
 

30.  “Lateral Transfer” means the movement of an employee from one 
 position in the County Government to another position in the County 
 Government in the same pay grade. 
 

31.  “Limited Appointment” means an appointment to a position which is 
 approved by the BOS and budgeted for at least six months but not more 
 than 36 months. 
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32. “Midpoint” means the compensation amount midway between the 
minimum and maximum amounts of a pay grade. 

 
33.  Reserved. 

 
34.  “Non-Exempt” means an employee eligible to receive overtime pay and 

 compensatory time. 
 

35.  “Non-Original Probation” means the specified period of employment 
 following a change in position for evaluation of the employee’s work. 
 

36.  “Original Probation” means the specified period following initial 
 appointment to the County Government in a regular or limited appointment 
 position for evaluation of the employee’s work. 
 

37. “Pay Grade” means a compensation level in a County Government pay 
plan. 

 
38.  “Pay Status” means the condition of an employee who is receiving pay for 

 work or for a compensated absence. 
 

39.  “Promotion” means a permanent change in assignment of a regular status 
 employee from a position in one pay grade to a position having a higher 
 pay grade. 
 

40.  “Qualified” means meeting the minimum qualifications and special 
 requirements for a class specification as outlined in the job description. 
 

41.  “Reallocation” means the changing of job title and job description  of a 
 vacant position. 
 

42.  “Reclassification” means changing the job description for a filled position 
 when a material and permanent change in duties or responsibilities 
 occurs. 
 

43.  “Reduction” means the non-appealable movement of an employee from 
 one position to another in a lower pay grade as result of a reduction in force. 
 

44.  “Re-employment” means the appointment of a former regular status 
 employee who was separated by reduction in force. 
 

45.  “Referred List” means the referral of applicants on a register to a 
 department/office to be considered for employment to a position in the 
 county government.  
 

46.  “Regular Status” means the standing an employee achieves after the 
 completion of an original probation. 
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47.  “Reinstatement” means the appointment of a former regular status 
 employee who resigned, was separated in good standing, or was separated 
 without prejudice. 
 

48.  “Re-promotion” means that promotion of an employee who was reduced 
 in grade due to a reduction in force to the grade held prior to the reduction 
 in force or to an intervening grade. 
 

49.  “Reversion” means the return of an employee on non-original 
 probation to the position which the employee held immediately prior.  
 

50.  “Rules” means the personnel rules adopted by the BOS. 
 

51.  “Seasonal Appointment” means an appointment to a position which 
 recurs on a seasonal or intermittent basis.  
 

52.  “Separation without Prejudice” means the removal without appeal rights, 
 of an employee from the County Government due to a reduction in force, 
 the lack of a position for an employee requesting to return from leave 
 without pay, or the inability of an employee to return to work at the 
 conclusion of a leave without pay. 
 

53.  “Temporary Appointment” means the appointment to a position for a 
 specified period of less than six months. This is a non-budgeted 
 appointment. 
 

54. “Underfill” means a position that is temporarily filled by an employee who 
does not meet the minimum qualifications and who will receive the greater 
of either a 5% increase or placement on the entry rate of the position’s grade 
when they attain the minimum qualifications for the position.  
 

Historical Note: Adopted, Eff. 11/25/1994 
Amended: 3/21/2005, 10/05/2015, 01/07/2019, 11/03/2025 

Revised: 01/07/2019, 11/03/2025 
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