
CHAPTER II (EMPLOYMENT) 
 

PR-208 Interview Expenses 

Interview expenses are subject to Internal Revenue Service (IRS) regulations. The 
appointing authority shall contact the Yuma County Human Resources Department prior to 
scheduling the interview. 

A. Definitions 

1. Interview expenses must be approved by the appointing authority and Chief 
Human Resources Officer in order to secure reimbursements. 

2. Interview expenses subject to reimbursement are expenses related to the 
applicant's travel, lodging, meals, local transportation, and associated 
reasonable tips and fees. Any other expenses are not covered by this policy. 

3. Applicant is an individual, authorized by the Chief Human Resources Officer to 
interview with a Yuma County department/office at the expense of the County. 

4. Internal Revenue Service (IRS) regulations establish the minimum amount 
of mileage reimbursement. However, the County expects the applicant to 
choose the most cost-effective method of travel between ground 
transportation and air, to the extent that sufficient time is allowed for such 
travel to Yuma County. Triangle and other side trips are not to be included 
in reimbursements to the applicant. Saturday travel and associated lodging 
and meal expenses are desirable where the cost is equal to or less than the 
cost of travel for the day of the interview. 

B. Reimbursement expenses may be authorized to applicants as follows: 

1. Tier 1 First interview up to $600.00 

2. Tier 2 Subsequent interview up to $1,000.00 

C. The appointing authority shall explain the reimbursement process, provide forms, 
collect receipts and submit reimbursement request on behalf of the applicant to the 
Yuma County Human Resources Department. 
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