CHAPTER Il (EMPLOYMENT)

PR-203 Evaluation Procedures

A.

General. Yuma County Human Resources Department conducts open competitive
evaluation procedures for County employment positions.

Qualifications. Applicants must meet the minimum qualifications in the class
specifications. Provisions for the substitution of related experience, education, or
other qualifications for specific education and/or experience requirements may be
made in specific announcements for particular positions even though these
provisions are not part of the class specification. Applicants may be required to
furnish, at their own expense, evidence of experience, reference letters, education,
or other job-related qualifications.

Conditional Eligibility. Any applicant who does not meet the educational
requirements for a position, but who will meet these requirements within the current
school term, shall be allowed to take evaluation procedure. The name of a
successful applicant who is being evaluated under this provision shall be entered
on the register (see PR-204) in the same manner as other successful
applicants. If appointed, the applicant must furnish the Yuma County Human
Resources Department with acceptable evidence of qualifications before the
effective date of the appointment. Failure to complete the required educational
work will cause the removal of the applicant's name from the register or the
cancellation of the appointment.

Types and content of evaluation procedures.

1. Evaluation procedures shall be designed to reveal the ability to perform the
particular type of work for which the applicant has applied.

2. An appointing authority shall not administer any test or evaluation procedure
to an applicant, other than job related selection interviewing, without prior
written approval from the Chief Human Resources Officer.

Preference points. Preference points authorized by A.R.S. §38-492 will be added
to any applicant's score after the final rating is determined, provided that a passing
grade or rating is earned without the addition of such preference points. Such
preference points shall not be applied to promotional evaluation procedures.

This section does not apply to applications for positions with the Yuma County
Superior Court. Yuma County Human Resources does not conduct a review of
applications submitted for Superior Court employment positions. All applications
are forwarded to Superior Court Human Resources for evaluation.
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