CHAPTER Il (EMPLOYMENT)

PR-202 Internal Recruitment

A. Filling of vacancies by internal announcement. Vacancies in Yuma County offices
or departments, which are not filled as otherwise provided in these rules, may be
filed through the promotion of County employees, excluding probationary
employees (see rule PR-601) from within the office or department seeking to fill
a vacancy or from within other offices or departments within the County.

B. Departmental/Division Internal announcements. Internal announcements shall
be posted within the Yuma County Human Resources Department and within the
office or department/division seeking to fill a vacancy for not less than five
working days prior to closing. The announcement shall contain an opening and
a closing date. The appointing authority may elect to utilize this procedure or the
countywide internal announcement.

C. Countywide internal announcements shall be made by public notice and shall
remain open for not less than five working days prior to closing. The
announcement shall contain an opening and closing date. Public notice shall
consist of posting announcements within the Yuma County Human Resources
Department and by distribution to other offices or departments to be posted by
those offices or departments.

D. Content of announcement. The announcement shall specify the official title, salary
range, typical duties to be performed or where this information may be obtained,
minimum qualifications, any special qualifications and the final date for receipt of
applications.
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