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PR-213 Probation 
 
 
A. Original probation. 

 
1. Duration. An original probationary period is six months. Upon written 

request of an appointing authority, the Chief Human Resources Officer may 
establish a longer or shorter period for any class of positions in the 
department/office. In no case will the probationary period for a class be less 
than 90 days or more than one year. 

 
2. Extensions. An appointing authority may extend an employee's 

probationary period for job-related reasons. An extension may not exceed 
one year. The probationary period shall be extended for any 
corresponding period for which a probationary employee is absent for more 
than 80 consecutive working hours. 

 
3. Completion of probation. 

 
a. The appointing authority shall evaluate a probationary employee and 

submit a report to the Yuma County Human Resources Department 
stating the employee has completed the probationary period within 
one week after the employee's successful completion of their 
probationary period. A request for an extension must be submitted 
prior to the expiration of the employee's probationary period. 

 
b. If no report has been submitted by the appointing authority, the 

probationary period of the employee will automatically be extended 
for 30 calendar days. If no action has been taken by the appointing 
authority by the end of the extended 30-day period, the employee 
shall be awarded regular status. 

 
c. If the appointing authority determines at any time during an original 

probationary period that the services of the probationary employee 
are no longer required for any legal reason or for no reason, the 
employee may be offered a voluntary grade decrease or be 
dismissed without the right of appeal. The appointing authority shall 
furnish the employee a copy of the letter of dismissal. 

 
B. Non-Original Probation. 

 
1. An employee who accepts a new position within the county shall serve a non 

original probationary period under the same rules as an original probation, 
except for section (A)(3)(b) above. 
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2. An employee who fails to successfully complete a non- original probation 
shall revert to a vacancy in the current employing department/office in the 
position in which regular status was held immediately prior, without the 
right of appeal. If such a vacancy does not exist in the department/office, 
the rules governing reduction in force shall apply (see PR-902). The 
appointing authority shall submit in writing justification for the termination of 
the employee to the Chief Human Resources Officer. If the employee's 
former position was in a different department/office, the employee may not 
revert back to that position, unless the appointing authority of that 
department/office accepts the reversion. A reversion shall not preclude the 
imposition of any disciplinary action. 

 
C. Reinstatement and re-employment. 

 
The appointing authority shall require a former employee who is reinstated or re 
employed to complete an original probation regardless of the classification. 
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