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Grants Management Handbook

Its purpose is to

o establish uniform guidance, procedures, and clarity of the County’s
position regarding application, acceptance, budgeting, and administration
of Yuma County grants when the County is the grantee.

It is not

° a comprehensive listing of all rules, regulations, and laws relating to
grants management but a guide of standardized policies and procedures
adopted by the Board of Supervisors.

Adherence

° to the procedures outlined in the Handbook will promote efficiency,
improve transparency, greater accountability, a strategic approach to
funding opportunities, and generally places the County in a more
competitive position for securing future grant funds.




In accordance with ARS 11-201

o The Board of Supervisors is the only entity that has the authority to incur
financial, legal, and other obligations on behalf of the County, its agencies,
and elected officials. Therefore all departments and agencies are required to
follow the adopted Grants Management Policy.

o The Handbook pertains to the Grants Management Policy and Procedures for
Yuma County associated with:

(e]

o

o

Alignment of Grants to the County’s Strategic Plan
Grant Authorization Levels

Grant Development

Grant Award Notification, Review, and Acceptance
Grant Oversight and Monitoring

Grant Accounting and Reporting

Grant Closeout

Grant Audit and Retention Requirements




Project

Projects, Templates

i HE10763X004

Immunizations FY16

Immunizations FY16

=
Operating Unit Mumber MName

Project Type Description Status

Yuma County Arizona  |HE10763X004 | Immunizations FY1] OP Health

Original Start || Approved -

Yuma County Arizona
SN HE10763X004

'OP Health
Immunizations FY16
01/01/2016 ].12:31;2015

Original Start Date 1/1/2016

Tasks

Immunizations FY16

Health

Approved

Change Status y ¥

Workplan Information

Classifications

Currency

Key Members

Additional Information

Pipeline

Resource List Assignments

Detail

Open or copy.

Choose the same type of project to
copy.

Type is the expense function.
Organization is department.

Trans duration is the grant period, do
not extend unless the grant is
extended. The start date is based on
contract or signature from PTE.

Task should always be 01.
Classification is the fund name.

Key members are administrative
personnel who belong to this project

and their capacity.

Change status to Approved.




Projects (con’t)

In the grant documentation from your PTE (Pass Through Entity)
there may be a stipulation that charges may not be applied to this
grant until the PTE receives the signed document from the grantee
and the document has been signed (processed) by the PTE.

This can result in charges being omitted for reimbursement but also
be aware that the grantor may authorize pre-award work that could
be paid. Review your grant document closely.




Project Lookup Sets

YUMAR COUNTY Autolccounting Lookup Sets Listing Report Date: 30-MAR-2017 15:03

Page: 1 aof 5

Description
Intermediate Value Segment Value
Clasggification to Fund Project Fund Classification to Fund
AZ Wanted Task Force 02345
Aoccommodation School District azz82
Bcjoc Aggravated Dom Vioclence nz22g84
Acjc Bnti-Gang Enf&Prosecution 02285
&d Pro - Graffiti Zbatement 00100
&d Fro - FPretrial Svcs 00100
d Pro Admin 00100
Admin Building Project 044086
Adult Prokbation Drug Grant 02228
Anti-Racketeering Fund 02235
Loc Itd-Jolts Grant 02263
hssessor Prop Info Stof/Ret Dzzoz
&z Law Enforcement Youth 02287
Aztec Field Training 02234
Bad Check Fund 02225
Caesaef Reversion Fund 08807
Capital Improvement Fund 04407
Capital Projects Sale Tax 04402
Case Processing Assistance 02208
Child Support Automation 02214
Child Support Enforcement 02215
Children's Issues Education Fu 02339
Chronic Incorrigikle Program 02255
Cip - Other Than Gen Fund 04408
Clerk of Sup Court Admin 00100
Clerk's Fund Dz221e
Com Dewvelopment Block Grt 04404
Community Develop Blk Grant-Sr 02296
Community Prosecution Program Dz2298
Communitcy Punishment Program 02229
Conciliation Court Fund 02211
Cop Debt Service 03503




Project Lookup Sets (continued

YUMA COUNTY Butokccounting Lookup Sets Listing Report Date: 08-0CT-2019 17:¢
Page: 1 of
Lookup Set Name Description
Intermediate Value Segment Value
Froject Type to Exp Function Project Type to Expenditure Function
CAP Cap Outlay 08
CAE Capital by Task 0g
CAF Culture o7
CAP Education 08
CAPF Gen Government 01
CAP Health 05
CAE Highways 03
CAP Non-Sponsored 08
CAP Pub Safety 02
CAP Zanitation 04
CAF Welfare 06
OF Cap CQutlay 09
OF Culture o7
CF Education 08
OF GF GG N3 01
OF GF N3 01




Project Lookup Sets (concluded

YUMR COUNTY Autolccounting Lookup Sets Listing Report Date: 30-MAR-2017 15:16
Page: 1 of 3
Lookup Set Name Description
Intermediate Value Segment Value
Organization to Department Project/Task/Award Organization to Department
Adult Pro - Graffici 3002
BAdult Probation 3000
Lssessor 0300
Attorney — Admin Division 0802
Attorney — Civil Division 0800
Lttorney — Criminal Division 0801
Lttorney — Victim Services 1300
Board of Supervisors 0101
Child Health 5130
Clerk of Superior Court 0800
Communicable Disease 5140
Community Dewvelopment 9500
Constakle Precinct #£1 1200
Constable Precinct #2 1201
Constable Precinct #3 1202
County Administration - Election Services 0600
County Administrator 0100
County Administrator - Channel 77 1601
ODS - Area Service Highway 2701
DDS - Building Safety 2702
DD5 - Customer Service 2706
DDS - Environmental Programs 2703
DD5 - Flood Control 3600
DDs - GIS 2704
DDS - Planning and Zoning 2705
Development Services 2700
Emergency Management 3500
Environmental Health 5150
Financial Services 1500
General Revenue/Expense o000
General Services 2200
Health 5100




B - Open or copy award.
Award Key Member L
> Fill in the Award number

el onplates, Awards ame > Start, end and close dates
W GE S HE226093 Number

S ALEL S Immunizations . ° Pu rpose

O Award Management Folder

o Qrganization

Funding Source Name

Operating Uit Number Short Name  Type atus Start Date  Template ° Type

o Installment

‘O Award Management

Number WTemplate Funding Source Name ° Personnel (enter Award manager, and Grants
Short Name Funding Source Award Number Auditor using today's date)
Fulame prevart e (D .
Start Date End Date > Compliances
=€ LGl o ederal Pass Thiough > References (enter CFDA#) enter only once
,J L] nue Hard Limit :
0 T = oic: oo Lini Funded Amount o If multiple awards for one grant don’t enter
Award Amount D¢ | CFDA # in all awards.

o When creating Events(revenue) please put a

o Funding source detail

Installments meaningful description in that field.
Mumber  Issue Date Type Description Active Billable | ]
I 1203172012 Award  |New Contract starts 1/1/13. BOS budgetin ¥. . | i
= 1202112013 Award Second Grant Year starts 1/1/14 W W |_ If Fed_era_l' or Fed_eral Pass ThrOUgh' the Award
N 122372014 Award |Third grant year veom DR Descriptive Flexfield [ ] has to be filled in with the
- G D federal awarding agency name.

Reports J Project Funding )




Award Lookup Sets

YUOME COUNTY Imtolhccounting Lookup Sets Listing Report Date: 30-MAR-2017 15:45

Page: 1 of 2

Lward Purpose Code to Function Award Purpose Code to Revenue Function
CRPITAL CAP CUTLLAY 39
CAPITAL CULTUERE 37
CRFITAL EDUCATICH 38
CAPITAL GENERAL GOVERNMENT 31
CAPITAL HERLTH 35
CRPITAL HIGHWAYS 33
CRPITAL PUBLIC SAFETY 32
CRAPITAL SANITATICN 34
CRPITAL WELFARE 38
CHARGE SRVS CRP OQUTLAY 13
CHARGE SRVS CULTURE 17
CHARGE SRVS EDUCATICHN is
CHARGE SRVS GEN GOVT 11
CHARGE SRVS HERLTH 15
CHARGE SRVS HIGHWAYS i3
CHARGE SRVS PUB SAFETY 1z
CHARGE SRVS SANITATICH 14
CHARGE SRVS WELFARE 18
GENERAL REVENUE o0
Machinery & Egquipment 39
COFERATING CAF OUTLAY 238
COPERATING CULTURE 27
OPERATING EDUCATICH 28
COFERATING GENERAL GOVERMNMENT 21
OPERATING HEALTH 25
OPERATING HIGHWAYS 23
CFERATING PUBLIC SAFETY 22
OPERATING SANITATICH 24
COFERATING WELFARE 28
meratinmg Fdncationm 2R




Award Lookup Sets (concluded

YUMA COUNTY Butolccounting Loockup Sets Listing Report Date: 30-MAR-2017 15:50
Page: 1 of 2
Lookup S5et Name Description
Intermediate Value Segment Value
Award Type to Revenue Object BAward Type to Revenue Cbject

Bdult Probation 34013

Bdult Probation 1 35180

Enti-Racketeering Forfeits 35200

Appropriation of Fund Balance Rewvenue 39910

Ruction Proceeds 38070

Bond/Loan Proceeds 50030

County Equalization Assistance 33850

Federal 33100

Federal Pass Through 33100

Fill The Gap 35300

Interest on Investments 36010

Juvenile Probation 34014

Local School Districts 33030

Matching Funds a0

Misc Fees for Services 34049

Misc Revenue 39080

Private Source Contribution 39520

Public Enterprise Contribution 38510

Restitution 39060

Small Schools Local 33010

Small Schools State 33020

Spec Assessments Cther 31030

State 33500

State Charter 33040




Award Budget

'D Award Budgets
Find Budget

CTETG RNV ETS HE226093 UEGRUEN S |mmunizations
E AT ES HE10763X004 F RN ELEN Immunizations FY16

=L anT s Approved Cost Budget Find Draft
S W Working |

M Hew Original [. ]

SEETEARE S Expenditure Types

= A EGIGE PROJECT, RES, NO PERIOD

Totals
Labor
uom Quantity : d Date
Draft { 11/23/2016 14:59:03
Current 1 . . 260,516.00|11/28/2016 16:29:33

(©/Budget Lines - HE1 004, HE2

Version Number
Norser
. Burdened

Uom Quantity Raw Cost

| 1213172016
__ Dupl Equip Rep:|01/01/2016 123112016
PEmployee Assist|01/01/2016 1213112016
BIFueliOil/Lubrica|01/01/2016 1213112016 |curre
MHealth Insuranci[01/01/2016 1213112016 |curre
1213112016 Curr

Enter award number, click tab
button, choose the project you
want to budget, click find draft.

Go to details.

Enter expenditure line items and
amounts.

Save and eXit.

Submit. Notify grants auditor and
send grant documents, so it can
be baselined.

As your general ledger budget is
approved by the Board of
Supervisors that amount should
also be your Award budget after
any adjustments are made so be
sure to update your Award Budget
after any adjustments made by
the Board of Supervisors.




Grant Review Form (GRF

Attachment ‘A’
YUMA COUNTY GRANT REVIEW FORM

Form Béctasor Sepammene Thvison: [EIT—

Telephonc:
‘Sranmis G Tl Crans Temm

oo T
Srase e mecded by, RedmeDepmmr_ 0 Revemscads

(o be amegned by Rmactl Soviezs S aew)

Bewlmm__ Amcndmese¥a_ | (wmas X, Teeman X, L]

Seicfy deacribe purponc of grscs

I amansmann DRECAL rada

Bfths tna masstied mervics, sie aemes  BYmOS Mamtaeed, sien Sweasioms of kel Scemsr BPEOe S S msvies

Funding Soarcea Fadiral Fand Sum Faad ‘Commty Fumds D ol

(Camene Racad Veas

Eematetng Yo

Toml Revemac

o of Conmey Amang (manch) =T aceded (rclude degarmrens s, Fodomal Camuiag of Frdsmi Demome Asnammes (DEIAL Moo
Smd 1nd Arguomens marbesy  Nom

Bceiod of colfcrting grasc Smir Loy mee paymenc_____ sy puymens______ Do, Srimberacmen_____

B ey of umcrpended Smds regined ac cnd of gase pesodT Ve, g,

‘o of Saarvices Deracs Inracs Tz

Toms Cax
Diaca Gramser a:2ape SSnees SGm 1san alomakie 7. B aa, S e adaracd
Bimnber of now pattions. dor il be Smded S grass Bimelrr of cxising pattion. Smicd So gras

Ocier Coumey ageswics imgnened:

Daca e Agemey Head accege 252 remes of the Councyms Grusos Masmgemens FoiteyT Ve 3,
B mor, which cauccpcions dhoutd be madc and by

X ATTACH AFFROFRLTE DOCLMENTATIOX (DOFY OF GRAXT, AMININENT, GRANTING LETTER
ENFLANATION FUST IFICATION,

FEVIEW BY FLSANCLA SERVICES IS REQUTRED FOR 411 NEW GRANTS RENEWALS & BUDGET AMENIGIENTS
Enfpes mvieom s 0 Mischimp St idewsumed Boavaiable EndreeseosstAcneumes
[

BgaorcThe:

FEVIEW OF XEW GRANTS BY COLNTY ATTOREY FEVIEW BY COLNTY ADMIDSST RATOR

Apprerved 14 o S e, a, Recommond Seard:  AppReve, Senpprave,
Commaner: Commaner

BgaorcThe: Bgransc/ e

Always attach GRF to agenda items if the
funding increases or decreases.

CFDA # must be entered if grant is Federal
and either direct or pass through. Also
enter the grant agreement number.

For grants from a PTE (Pass Through
Entity) the CFDA# is usually on the
application, if not ask the PTE for the

number.




SEFA WORKSHEET

YUMA COUNTY WM cintyre
FEDERAL AWARDS WORKSHEET Date: 9115
JUNE 30, 215 Revised: 1515
Federal CFDA Fed Agcy
Agency  CFDA Dept. GiL Code Award  Task  Project Award Short Name Humber Funding Source Name Amount Total Total
x 14872 Housing 02273.06.5800 — — - Public Housing Capital Fund 352,020.00 352 020.00 Direct
x 14208 Housing 02273.06.5900 —_ —_ PIH Famity Self-Sufficiency Program 32,148.00 Direct
14,896 Housing 02274.06.5800 —_ —_ PIH Famity Self-Sufficiency Program 32147.00 B4 235.00 4022 041

U.5. Department of the Interior
x 1323 Gen Govt 00100.01.0000 — - - Payment in Lieu of Taxes 3,166.280.00  3,166,280.00 3,166,280 Direct

Department of Justice

X 1682 Afty-CR 02280.02.0801 - — Asset Sharing AZO141200 NA US Department of Homeland Sec 67,977.82

x 16822 Atty-CR 02278.02.08M1 — _ - Asset Sharing AZ0140000 N/A US Department of Homeland Sec 133.92 8311174
x 16523 Juv Ct 02327.1.1700 V232TX014 1 VI083BK014  JABG JB-C3G-14-4365-12 Governor's Community Policy Office 4317H

X 16523 Attorney 02327.01.08M1 AT23272014 11 ATI0TMX2014  JABG JB-C3G-14-4365-12 Governor's Community Policy Office 203848 633577
X 16540 Juvenile Court 02244014700 — - - JIDPTitle I J2-C56-14-4181-102 State of Arizona 15,310.36 15,310.36
x 16575 Attorney - Victim Services 02210.01.1300 VEZ21MMS 01 VS10504X15  VOCA 15 2014-VA-GX-0018/2014-134 State of Arizona 172 825.82 17262582
x 16578 Aftorney - Victim Services 02208.01.1300 — — - Crime Victim Comp Grant VC-15-083 State of Arizona 154,242.00 154 242,00
x 16606 Sheriff 02300.02.3400 — — - St Criminal Alien Assistance Pro  2014-AP-BX-0177 US Dept of Homeland Security 57.747.00 57.747.00
X 16726 Juv Ct 02248.02.1700 V22482015 11 IV10250K015  CASA National AZN0TT1-13-0614-L1 National CASA Association 3293266

x 1678 Juv Ct 02242.02.1700 JV22432X016 01 JV10250X018  CASA Natl National CASA Association 1,380.00 3429286
x 16738 Sheriff 02299.02.3300 S02298X015 01 S010458X015  Byrne Grant Drug, Gang and Viole DC-15-014 Arizona Criminal Justice Commission 84 48707

X 16738 Afforney 02207.01.08M ATZ207TX154 01 AT10833X015  Byrne Grant Drug, Gang and Viole DC-13-035 Arizona Criminal Justice Commizsion 104,892,687 199 389.94 708675

Department of Labor

17.258 \Workforce Investment Act 02291.08.8500 228111 01 10583 DE111015001 DE111015001 Arizona Department of Econamic Se: 1792255
17.258 Workforce Investment Act 02231.08.8500 225118 01 10595 ADES14-052252 ADES14-052252 Arizona Department of Economic Ser 2438607.75 2,456 530.30
17.259 Workforce Investment Act 02281.08.8500 228111 M 10583 DE111015001 DE111015001 Arizona Department of Economic Se 1522367
17.259 Workforce Investment Act 02291.08.8500 229116 01 10585 ADES14-052252 ADES14-052252 Arizona Department of Economic Se« 1674 65855 1,689,802.22
17278 Workforce Investment Act 02291.08.8500 223111 0 10583 DE111015001 DE111015001 Arizona Department of Economic Se 2815823

17.278 Workforce Investment Act 02281.08.8500 229118 M 10585 ADES14-052252 ADES14-052252 Arizona Department of Economic 3er 116641325 1,194 571.43 5,340 884




SEFA

Required Elements are
o List individual federal programs by federal agency

° For clusters, provide cluster name, list individual federal
rograms within the cluster, and provide applicable
ederal agency name

> For Federal awards received as a sub-recipient, the name
of the PTE (Pass-thru entity) and identifying number
assigned by the PTE must be available.
NOTE: Federal grants passed thru an entity to you does
not lose its federal identity therefore a CFDA number &
grant number is required in the award

o Total federal awards expended for each federal program
and the CFDA number

> For the cluster also provide the total of the cluster

° Include the total amount provided to sub-recipient from
each federal program




SEFA

YUMA COUNTY
Schedule of Expenditures of Federal Awards
Year Ended June 30, 2013
Federal Pass-through Amount
agency/CFDA Pass-through grantor’s Program provided to
number Federal program name Cluster title grantor number(s) expenditures subrecipients

Department of Agriculture
10353 School Breakfast Program Cluld Nutrition Cluster Anzona Department of Education 14-10-01-0000, 14-87-37-001 § 83§ -
10.553 National School Lunch Program Child Nutrition Cluster Anizona Department of Education 14-10-01-0000, 14-87-37-001 39.719 -

Total Child Nunition Cluster 38,040 -
10,357 Special Supplemental Nummition Program for Women,

Infants, and Chuldren Anzona Department of Health Services ADHS14-033039 1,383,336 -
10.361 State Administrative Matehing Grants for the
Supplemental Nuttion Assistnce Program SNAP Cluster Anzona Department of Health Services ADHS12-030673 384292 -

10.762 Rural Business Enterprise Grants 60,000 -
10.770 Water and Whaste Disposal Loans and Grants 83,00 -

Total Department of Agriculture 1.999.190.00 -
Department of Commerce
11307 Economic Adjustment Assistance Economic Development Cluster 105,000 -

Total Department of Commerce 103,000 -

Department of Housing and Urban Development
1428 Comnumity Development Block Grants/State's

Program and Non-Entitlement Grants in Hawaii Govemor's Office of Housing Development  121-13, 122-13, 100-14, 111-15, 118-13, 12213 M6 -
14830 Public and Indian Housing 601,223 -
14870 Resident Opportunity and Supportive Services - Service
Coordinators 33657 -
14871 Section 8 Housing Choice Vouchers Housing Voucher Chuster 2548203 -
1487 Public Housing Capital Fund 352,020 -
14.896 Famuly Self-Sufficiency Program 64,293 -
Total Department of Housing and Urhan
Development 4022041 -
Department of the Interior
15226 Payments in Lieu of Taxes 3,166,280 -
Total Department of the Interior 3,166,280 -




Reconcile to General Ledger

Go to grants module Expenditures > Expenditure Inquiry > Actuals to get the
expenditures for that period, then

Go to General Ledger > Reports > Request > Financial > Budget Performance
Report, or

Go to General Ledger > Reports > Request > Standard > Trial Balance Detail

Go to grants module Budgets > Funds Check Results (Budget) this will show
you where you are right now, budget to actual

Be sure to run the first 2 or 3 at the same time as posting occurs intermittently
throughout the day and could skew your reconcile.




Reconcile (con’t

Enter as much information in this window you need to
complete the reconciliation. Project number is always
entered. Item Dates should be entered to coincide with the

— s fiscal year, or grant period if not fiscal year. Click on Find.
Expuiid - |
" Item Dat I
Expenditure
‘Expenditure - ~Other- -
Expendilin Calegary Transachion Soue |
Expnd Enging Dates - Work Type [ |
e cfpass | This is the type of information you will receive. This screen

varies from what you will probably see since | have set up a
folder the way | want to see the information. If you would
like to set up a folder and don’t know how, please let me

E s Hut Zuro leme | e W ] know and | can assist you in setting one up.

From here you will want to export to EXCEL. Click on FILE

SO HCRGPI AR EA LD PRI D then Export. You will see it working and it may tell you that
s you have more than 100 records do you want to continue,
Trans Id || Projact Task || Award Proj Cost Expenditura BaiExpnd Type  |ltem Date ||C always continue to end. Due to a glitch, you may have to
TR [sotseixotn o1 [fsontooioa 1,031.49/ 207485737401 Ovel:time Joer12010 o= hold down the CTRL key on your keyboard as it is exporting.
959277 |SO10591%010  [01  [So010010A 44.87|20748ST37401 [Medicare Cont|06/11/72010 |0 ; .
059278 |sowssixonn o1 |S0010010A 62137 |20148ST37401 |Public Safety 1067112010 [0f - When it has completed the export you will get an Excel
950279 [so10591X010 (01 [Son10010A 2,062.96 |207485T37401 |Regular Salari[06/112010 |0 window that wants you to open or save, click on open. Once
959260 |S010591%010  [o1  |SO010010A 19186 |20748ST37401 [Social Securit|06/112010 |0 L. . ! .
959281 |SO10591X010  [01  ||SOD10010A 67.07 |20748ST37401 |Workers' Comy|06/112010 you see it in Excel you will need to sort it by Expenditure type
959201 [SO10591X010 |01 ||SOD10010A 308.73 (207485737401 [Holiday Pay |06/11/2010 and subtotal on the Expenditure type. This will set it up
959292 i . . .
s010591%010 |01 [So010010A 59.52 |20748ST37401 I[MEdl[-:am Cont|06/11/2010 similar to the general ledger object codes only in words. | am
959293 |5010591%010  [01  [So010010A 1,505.05 207485737401 [Overtime  [06/11/2010 . e .
959294 [S010591%010 |01 |S0010010A 860.15 [20748ST37401 |Public Safety I|06/11/2010 |0 - attaching a listing of the lookup sets for the object code
words to object code numbers. If you get hung up give me a
TR v call.
Tatals ltem Details




Reconcile (con’t)

@ @d9-¢ - &@ = Q4 )s fnd_gfm_865768[1].tsv -
i |

Home Insert Page Layout Formulas | Data | Review View

b r iR Clear

"‘;-.v Reapply
Filter

-b_l Connections |, e
=T ||@ _ 2
% Properties
Existing Refresh zl Sort
Connections All - =2 Edit Links A

2 d D Ls

Frem  From  From From Other
Access  Web Text  Sources -

7 Advanced

Get External Data Connections Sort 8 Filter
| F22 - & B ‘ Life Insurance Total
11213 A B £ D E F G
1 |Project Task Award Proj Cost ExpendituExpnd Type Item Date
[ 5 |5010591X010 SO010010A 6.21 Employee Assistance Program Total
9 1,661.91 Health Insurance (ER) Total
12 823.04 Health Insurance ER 2 Total
18 749.57 Holiday Pay Total
Zl 18.25 |Life Insurance Total |
56 213.18 Medicare Contributions Total
81 0.00 Overtime Total
115 3,039.32 Public Safety Personnel Retire Total
125 14,363.65 Regular Salaries and Wages Total
159 911.51 Social Security Contributions Total
193 368.56 Workers' Comp Insurance Total
= 194 22,155.20 Grand Total
195
196
197
198
199
200
201
202
203
204

205

After export to Excel sort the file by
Expnd Type subtotal on Expnd Type
under Project cost. After subtotal,
click on #2 on the far left side of the
worksheet. As stated on page 4,
these expenditure types correspond
to the object codes in general ledger
and if you look in ‘How to Use Auto-
Accounting Lookup Sets’, you will find
the names to corresponding number.
Please keep for reference.

Go to General ledger and create the
budget performance report for the
corresponding fund and time period.
It is very important that you run all
reports you want to reconcile at the
same time because it is possible that
something will be posted that will
change the numbers.



Reconcile (con’t

Required Parameters

Report Date Currency Reguest I[ ]

vazsznt  uso Go to Yuma County GL Inquiry > Reports >
Request > Financial > Single Report

O o ool

Row Set and Column Set
{ Row Set | Column Set |

Eile Edit Help

FEL D © |7 BGPI 8 BRSPS S| T
T

Optional Components

| (oo Onte__ Conten S [ A Enter as much information as you need.
_ : : ' Click OK

FUTUREZ [Ti1]




Reconcile (con’t)

Put all parts together, the expenditures from
the grants and the budget performance
report onto a reconciliation form. There may
be a difference between G/L and Grants.
This difference could include journal entries
that have not been posted yet or corrections
needing to be entered in the projects only. It
is department responsibility to keep a

B N I reconciliation so as to locate problems. We
have always suggested that departments run

A —— . . : it ‘ reconciliations at least quarterly. This lets
= . ) . :

L 05 B you get corrections to finance in a tlmely

; o | e | P | 1 manner so we can get them corrected right
e e s | we om om geas -awss  cowens away rather than waiting until the end of the
i ] [ . [ i 4

g0 o /L | T fiscal year when everyone’s workload has
g - L

i - - multiplied.

1255010 TRANSFERS I i

[ 5237300 - - BRATI00

1

%: 41360 MOTOR VEHIOLE/TQUP REP TATG00 435097 5915 450002 250089

W 41502 SMALL TOOLS « 2000 LIig00 - 162019 145% LIf55 025

18] 42330 POSTASE 30800 30847 i 30847 047

197 43023 BOAT REPAIR £2000 153282 193282 (151282)

2 43310 INTONRES WTS 3100 [ . 3300

:” AP BOATS £5,000.00 £5,00000 " 500000

2' 46710 CONTINGENCY

.3




Reconcile (concluded

TIMA COUNTY Detail Trial Balance Report Date: 31-MAR-2017 08:22
Sust 50 dase 50 of MAR207 A The Budget Performance Report or
Cerency: T Trial Balance Detail report are
FUND Range: 02260 to 022€0 . t h bI f th .
I interchangea ) e for this purpgse.
FIND: 022 HEALTE SERVICES | prefer the Trial Balance Detail as
i ! hould h
OBJECT Description Aecount Beginning Balance Period Activity Ending Balance It d Oes n t ro u n d a n d s O u m atc
10030 CHENGE ETND 0226€0.00.0000.10030.00000.00000.00000 BE0. 00 0.00 B€0.00 exaCtly the Expendltu re IanIry-
10040 PEITY CR3H 022€0.00.0000.10040.00000.00000.00000 500.00 0.00 500.00
10100 TREA3URER'3 CR3H 022€0.00.0000.10100.00000.00000.00000 -€3,735.53 522,€808.45 458, 852,82
10110 QUISTANDING WARRANTS 022€0.00.0000.10110.00000.00000.00000 -1€,26€.31 -10,%41.93 -27,208.24
12200 ACCOUNTI RECEIVAELE 022€0.00.0000.12200.00000.00000.00000 0.05 =0.05 0.00
13010 ACCRUED INTEREST REC 022€0.00.0000.13010.00000.00000.00000 17.72 =17.72 0.00
13250 DUE FROM OTHER FUNDS 022€0.00.0000.132%0.00001.00000.00000 375, 638.20 €9, 146 €6 444, 784 B€
13250 DUE FROM OTHER FUND3 022€0.00.0000.132%0.00002.00000.00000 63,866 63 -€2,388.32 3,078.11
13250 DUE FROM OTHER FUND3 022€0.00.0000.132%0.00100.00000.00000 4€2.31 0.00 46231
13250 DUE FROM OTHER FUND3 022€0.00.0000.132%0.0226€4.00000.00000 37.€5% 0.00 37.€69
13230 DUE FROM OTHER EUND3 022€0.00.0000.13250.02360.00000.00000 €4,275.83 -€4,020.83 255.00
13230 DUE FROM OTHER EUND3 022€0.00.0000.13250.87001.00000.00000 -17,448.00 0.00 -17,448.00
13310 DUE FROM FEDERAL @OV 022€0.00.0000.13310.00000.00000.00000 475, 065.75 -475,065.75 0.00
13320 DUE FROM 3TAIE FOR G 022€0.00.0000.13320.00000.00000.00000 225,318.40 -225,318.40 0.00
15010 PREPAID EXPENDITURES 022€0.00.0000.15010.00000.00000.00000 4€0.00 =4€0.00 0.00
20110 VOUCHER3 PAYABLE 022€0.00.0000.20110.00000.00000.00000 -34,275 8% 34,279 8% 0.00
20410 ACCRUED SALARIES AND 022€0.00.0000.20410.00000.00000.00000 -53,326.52 53,326.53 0.00
22080 DUE TO CTHER FUND3 022€0.00.0000.22090.00000.00000.00000 £,453.54 0.00 €,453.54
22080 DUE TO OTHER FUND3 022€0.00.0000.22090.00001.00000.00000 -0€,002.87 -5343.18 -06,%46.05
22080 DUE IO CTHER FUND3 022€0.00.0000.22090.00002.00000.00000 -74,512.8% -180,545.51 -2533,0568.80
22080 DUE IO CTHER FUND3 022€0.00.0000.22090.00100.00000.00000 -105.05 0.00 -105.05
22080 DUE IO CTHER FUND3  022€0.00.0000.22080.02360.00000.00000 -134,408.35 194,408,135 0.00
25200 FUND BALENCE - UNRE3 022€0.00.0000.25200.00000.00000.00000 -634,4€5.70 0.00 -€34,463.70
33100 FECERAL GRANTZ 022€0.25.5100.33100.00000.00000. 00000 0.00 -1,58%8,370.33 -1,588,370.33
33110 FEDERAL GRANTS PRICR 022€0.25.5100.33110.00000.00000.00000 0.00 -50,000.00 =50,000.00
33500 3TATE GRAENTZ 022€0.25.5100.33500.00000.00000.00000 a.00 -582,453.35 -582,453.35
33510 STATE GRANT3 PRIOR Y 022€0.25.5100.33510.00000.00000.00000 a.00 -35.72 =-35.72
36010 INTEREST ON INVESTME 022€0.00.5100.3€010.00000.00000.00000 0.00 -363.14 -3€3.14
35520 CONTRIBUTIONS FROM P 02260.00.5100.39520.00000.00000.00000 0.00 -500.00 -500.00
40110 REGULAR 3ALARIE3 AND 022€0.05.5100.40110.00000.00000.00000 0.00 1,603,420.47 1,6035,420.47
401€0 HOLIDRY ERY 022€0.05.5100.401€0.00000.00000.00000 0.00 4€.93 46,85
40210 30CIAL SECURITY CONT 02260.05.5100.40210.00000.00000.00000 0.00 35,280.57 85,280.57
40211 MEDICERE CONIRIBUTIO 022€0.05.5100.40211.00000.00000.00000 0.00 22,285.40 22,285.40
40220 ARIZOWA 3TATE RETIRE 022€0.05.5100.40220.00000.00000.00000 0.00 182,€52.02 182,€52.02
40230 HEALTE INJURANCE (ER 022€0.05.5100.40230.00000.00000.00000 0.00 211,393,558 211,353,558
40231 EMPLOYEE A33ISTANCE 022€0.05.5100.40231.00000.00000.00000 0.00 €35.05 €35.05
40233 LIFE INIURANCE (ER}) 02260.05.5100.40233_00000.00000.00000 a.00 1,521.3¢6 1,521.3¢6
40241 WOREER3' COMPENSATIO 022€0.05.5100.40241.00000.00000.00000 0.00 4,542.05 4,542.05 V
Q.

40280 OTHER EMPLOYEE EENEF (022€0.05.5100.40280.00000.00000.00000

o 80,585.03 60,585.08




Budget to Actual

O Find Budget Funds Check Details

O BUtget FUns Chetk RESUlls e, € 7 X

Project MJM Training

Budgetary Control Level
Start Date End Date

E S MIMTrain

Funds
Budget Actuals Encumbrances  Available

Absolut 07012010 06/3072011

oy
100.00 0.00 0.00 100.00

Grants Module Go to Grants > Budgets >
Funds Check Results (Budget)

Enter Project Number and Award Number

Results will show you the project/award
budget currently set up, actual
expenditures, encumbrances if any, and
the funds available. If budget has not
been baselined there will be no data.

Go to the Resources tab for the line item
amounts.

Note: if the award budget is not set up by
each line item, the expenditures will not
be on the same line.




Project Only

(for cost tracking)

Functions

Proects Open Projects and choose a project that
Enter and Maintain Projects was projects only and Copy To.
Awards Top Ten List
- . P Choose the same type of project ie. OP
GG GF NS is Operating, general
Project, Templates . government, general fund, non
| pall KGHANTTE : sponsored. You may use special revenue
E funds as well to create project only
Operating Uni Number | Name Proect Typs | Desciplion [ Status projects. OP GG SR NS where the SR
Yuma County Arizona |CKGFO900X01 Clerk of Superior C|OP GG GF NS {Approved means Special Revenue.

— Except for these few differences the
: project will be created as on slide 3.

Copy To.. Open




Project only budget

A Navigator - Grants Accounting Super User

Functions
Budgets:Project Budgets
Enter and Maintain Project Budgets

Awards Top Ten List
Projects 1. Projects

Capital Projects 2. Enter Awards
B - Budgets 3. Requests: Submit
Award Budgets 4. Invoice Review
) 5. Roviow Rovenues
O Budgets
Find Budget

Project Number
. Find Draft
Project Name

Budget Type
Draft Budget

states [

Labor Burdened

UOM Quantity Raw Cost Cost

Draft
Current

I oS EEE TS

Enter project only project
number, click tab button, enter
the Budget Type (usually
Approved Cost Budget, click find
draft.

Go to details.

Enter expenditure line items and
amounts.

Save and eXit.

Submit. Notify grants auditor and
send grant documents, so it can
be baselined.

Note: The Budget to Actual in
Grants will not work for project
only projects.




Events to clear A/R

A Navigator - Public Sector Receivables Manager
Functions
Reports:Accounting
Run Accounting Reports

+ Customers

-

Top Ten List

1. Customers
2. Print Invoices
3. Requests: Submit

From Accounts Receivable
Reports>Accounting>Billing
and Receipts History report.

Fill in as much information
needed.

Look for balance due amounts
that are outstanding or have
not been applied and either
ap;oly the TRs or confirm you
will not receive the funds.

Make offsetting events in both
billing and revenue amounts
so you can clear the
outstanding amounts.

Note: use a meaningful
description when creating
events.




eClvIs

eCivis is the County’s grants tool. It will be used to search for and enter all
grants. Beginning July 1, 2018 use eCivis to search for and to upload all grant
documents, regardless of whether they were approved at budget time, directly
using the project dashboard. This will set off the approval process which is the
same as Agenda Quick (AQ) so grants will be routed for Board of Supervisors
meetings. Since the Board of Supervisors are the only ones who can authorize
and sign for new grants and create budgets Agenda Quick will still be used. After
you create an item in AQ and eCivis you will still need to create it in Oracle
Grants module.




Questlons?

u.. ll'd'l.“t

Qu.aﬁ 1R




Thank you

Elizabeth Canela
Grants Auditor

email: Elizabeth.canela@yumacountyaz.gov
telephone: 373-1124



mailto:maryjo.mcintyre@yumacountyaz.gov
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