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Oracle Cloud

*Open Internet Explorer or other web browser (Firefox, Chrome or Safari)

*Enter the following url: https://myservices.us2.oraclecloud.com/mycloud/a418678/faces/dashboard.jspx

*Enter Username and Password and click Sign In

*To reset your password please contact the Office of Management and Budget

SIGN IN TO




Login Steps - cont.

Select the environment to login into — Planning
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Getling Started With My Home b4 v
My Oratle Services | e s B S i G
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The following page will automatically
open to FinPlan tab, change to the

Planning and Budgeting Service tab o . e e e o




Login Steps - cont.
Click Simplified Interface

Please Note: If you are using Internet T
explorer, please click on the “100%” in the Mﬁm és' ég oo
lower left corner of the window (see above), § ) -
and from the popup set the size to 90%. This > i =
will make the appearance of the application sl
better. 8 o

Select Data Icon.




Budget Data Entry

The Data Entry page will open,
this page contains the folders
and forms where data will be
entered and reviewed.

The two stages with department
involvement are:

> Department Baseline _

> Department Request e—

gRadagny

All other stages (folders) have a
review form to view any changes
made in that stage.



2.0 Department Baseline

o Click the arrow next to 2.0
Department Baseline (stage) folder
to open the folder.

o Click on the 2.0 department folder. — o “‘
The department baseline stage =
forms will be available. Mo

o Click on the 2.1 Year End Estimate ": :

Input Form link to open

Please Note: Funds subject to the department baseline stage are: General Fund, Jail
District, Health District and Library District. If your department has other funds, you
will not be able to view/enter data for them in this stage.




2.1 Year End Estimate Input Form

2.1 Year End Estimats input Form @

Current Year End Estimate
will be edited (edit data
and / or add rows).

o Select Fund / Department (Entity) to
edit. (Example Fund/Entity
combination that will be wused is

LG1202360.5120)

Fund 02360 HEALTH OPERATIONS|v| o
Entity [5120 HEALTH E=

To change the
Fund/Department
combination click on
the pencil on the
right of the form.

Click the dropdown to show fund list and
select the fund (02360). Notice that in the
dropdown list the 00100 fund is not listed.
Since it is not listed then select the “No
Fund” option.

Select Member
02360 HEALTH OPERATIONS
Fund

Entity [5120 HEALTH




Slide 7

LG12 change to example? 02360.5120
Lucia Gomez, 11/5/2019



2.1 YE Est. Form - cont.

o Next, click the dropdown for Entity
(Department) and select the s T . N
department number (3300) Tv@|2300 SHERIFF - ADMINISTRATION :

o If the “No Fund” option was

selected before, return to the Fund
dropdown. The fund should now POl 5100 GENCRAL FUND %
be available. Select fund 00100 Enty S oo M%

and click apply.

If the Fund/Department number is not in the dropdown menus, contact the Office of
Management and Budget. Make sure the fund/department combination is valid.

The screen will return to the 2.1 Year End Estimate Input form.



2.1 YE Est. Form - cont.

The form is now ready to edit the data for the Department/Fund combination

selected.

= The first 6 columns are grayed out, these values in the columns cannot be edited.

= In Department Baseline column, values can be edited. The Object Account/Function
combinations values can be edited by clicking in the cells and changing the values.

* The eighth column is the variance (difference) between Department Baseline YE
Estimate and Initial Baseline YE Estimate.

= ORACLE’ Pianning and Budgeting Cioud: FinFs

2.1 Year End Estimate Input Form © BN icicen = [ s [ st | Ciose |
:;:U GENERAL FUND ‘-f\}: SHERIFY - ADMINISTRATION rd L3 n Daa Ad hot Format
Acluz Actux Aclus Amanded Acthual Intia Depariment
g Daveire [
Pt P2 ame aom? FYaor Lar 1k Ay
Firad Fral Finat Final Final YE Estmate YE Estimate
YoarTotal o Total YoarTotal YoarTotal Yoarfoix YearTots = YearTolsl Vanance

32110 DUSIMISE UCINSTS [ 1500 2000 1500 14560 1500 50 0
33500 STATE GRANTS n m 500 500 a
33060 STATE SHARED REVENUE [ 19,507
4650 SHERIFT FEES ° 358 1688 pal-r] PRl ) FAL FER) ) Ve 0
34051 SHERIFF FINDERPRINTICOPY FEES 2 0T o Q0 A 3,885 51410 B4 )
34075 BIRTH CERTIFICATES 00 Q o
34007 MEDICAL SERVCES FRES 00 4] ']
IS OTHER FINES 1+ 154 290 14760 e fdd 11,8 180 ]
36010 INTEREST ON WVESTMENTS 0o u
37010 RENT GENERAL 12 3 31BN 3824 33 n 3153 1813 o
30050 VOIVSTALE DATED RV 00 Ll i 843 o 100 0 [
6083 RESTITUTION & OTHIR PAYMENTS ] it ] in Hi [
3B0T0 BALE OF AUCTION ITEMS. 0o 4003 0752 B nmr nnr nan 1]
39000 MISCELLANEOUS REVENUES 0o BLb. 2047 15,085 nsn ar 3750 1500 [}
30000 TOTAL RMVINUES Al Func bons 11 8id 103573 134,080 1287 (L) 182674 W3 15 200
411D REGULAR SALARIES AND WAGES o 40485

0n AT 08 768828 4607 587 4980970 Tein 4pR5T0 4.560.978 0




2.1 YE Est. Form - cont.
Example to change data:

° In the second cell in seventh column, click the cell and type in a number even if there was a
number there before (In this example a blank cell was changed to 500). Press enter.

o Notice that the cell with the new data is now Yellow however the subtotals at the bottom did
not change.

o Click the “Save” button to commit the new data to the database.

= ORALCLE' rusning s

—— -
2.1 Year End Estimate Input Form © e
- - T e o o
At Aran A A At "y Decarment
[ el et
vaiea s - v onr o et
Foat Fem o o - E e Y Ei
wiox  vedos  vetas  tedas vedow v A vetom  vwancs
u = 2800 1300 1im 15 % 0
-] 8500
v neat = e " nie o
u % s . u 0
®
®
®
-,- & a3 = 13
® .T
o - 4
w ] 3 1
L) nmm Er 15008 780 W 7 am
T P I @ s n
.
= suses ma = - o s
# e
= e
] £r ® BaaM 20000 nar 200,000 3 000 a %
% nm  mme  am mme ke s (@ Information
= a1 am s anam o
@ e e 1ases 113 Messages for this page are listed below.
ol s (© The data has been saved.
@ ,u _— 8.3 = =
@ Rule was run successfully
- -

o Click OK; the screen will go back to the form.




2.1 YE Est. Form - cont.

o New rows can be added for an object account/function combination not currently
there.

o To add, right click on a row in the form, to bring up the following menu.
o Select the Add Row option

= S ———

24 Year End Estimate Input Form @ RRE s | sae |
5O GENESAL A 50 5 E5FF . AINISTRATEN Nl [
o Actal L] Arwroed At nta Decariment
P [ iy
Frame Frats Fram Fram FranT Fran e
Fral Fra u Fral 3 Y€ Esimate E Evtrute
et el et welar  vedm elan S tedow v
|2 | =) ) =0 150 1500 150 o |
T n T E] =
= s Add_Row_Form_2.1 EN Loonch | cance |
B i 1 T i a0 nm 1 am nm (]
P | T am o < e | T o * Select a Fund 001007 = * Select a Department 0300 2
el e : : * Salact 3 Eunction [*11° L * Select Accounts [~34016” .
B Change Hetay i s i e 1 s i i [
o -
fh Locinsicck Com 12 & e o 1 3 i 3 ]
Faer ® m - = £ m o
m @ 12 2 [
L L3 [l n o nn x o
W A ® t w s i e % o




2.1 YE Est. Form - cont.

o

Have accounting information ready
for input (Fund, Function, Department, Object Acct)

Add_Row_Form_2.1 &l

Quotations must be used around text R T l
m - : * Select Accounts |*34016° :

Add multiple accounts type, separate
by adding a comma between Add_Row_Form_2.1 5|
accounts (i.e. “34075"”,“34082"). - Sahkaiid P . T Voo

* Select a Function |"00°

* Select Accounts -md:s-.-’sa'nér

Click Launch /

2.1 Year End Estimate Input Form © PR icior - | save [ Revean | ciose]

New account/Function e T s I
combination has been added. oo o
To delete a row, delete the zero .o e e L e -

in the row that was just added, — =zzoz=~ T P S R B

Click the Save button TS BIRTH CERTIFCATES ) 0 a
° 34052 MEDICAL SERVICES FEES o0 ] o
35150 OTHER FINES 2 ) 219 T8 168 o P 68
01D INTEREST ON INVESTMENTS o »
Save often ] 27070 RENT GENERAL n 7 a8 s am e am am
° 39050 VORVSTALE DATED REVENUE ] 200 200 20

Close the form when the changes have been completed.



Export to Excel

L Y Ot
I e - Scroll down the menu
Maseire Bnairs B Chasge Hion
Fragr M
K 8 st cen to find Spreadsheet
¥ vewrloas Ve Flay .
35110 REALSERSONAL PROPEATY TAX CURRENT | 0 -- A :\I
b st I EXport
3001 INTERES ) ] Q Aumm
M0N0 AT B TAK [} o
000 COUNTY BALES TAX w 1] Y New Ad Hoc G
00 FEDERAL PATMENTS N LIEL OF TAXES m = - " "
10000 FIDERAL SOUTHAEST BORDEN ALLOCATIONS 00 = i P

s POP-UP Message: click

11430 STATE RERSURSEUENT » E

0610 STATE BHARED SALES TAX ® ] Senart Pash Detals E

P e = i xport
B G vasaton Lewages p

1K) GTATE LOTTERY w L1

14028 SPECIAL CestRCT OUADES " s 0 Con Foemamng

MAUT MOSRECT COST REVENUE " 2a 100 L

36010 MTERENT N SWESTUENTS ) 200 * 0 St Spreadsheet Export Export | Close

I BAD CHECH FEES © ] T

19050 YORDSHTALE DATED REVENUE w m 1

35090 MIBCILLANECKS RIVINUES ] 2 i 4 iz E 3 o

AP T o L i S DR o i "

Click on the export button for spreadsheet export

POP-UP Messa ge: Cl ic k (0] pen Do you want to open or save HspWebGriduxds from planning-test-a418678.pbes.us2.oraclecloud.com? Open Save |v|| Cancel | x

Micrasaft Excel =

J,  The fie you are trying to open, HspWebGrid.xis', is in a different format than specified by the fie extension. Verify that the fie is not comupted andis from a trusted source before apening the file. Do you want to open the fie now? POP UP' CliCk Yes
.

L] L] e ]

Was this information helpf?




Export to Excel - cont.

Here is an example of the export. (The screen may look slightly different based on the

version of windows in each computer)

The spreadsheet can

be saved and manipulated
in the format that best
fits each department.

AX CURREN
22017114.42
509862.02
10175281
4660132.66
1160237635
3476376

TV TAX -1 YR

16425978

1867169194
3164165
55003846
249920
2071487
63035.4

312295

65088586.73
6434

6434
170,66
170,66
7468006
7468006
57620107.99

2338609406
569446.18
1089909.58
4898653.1
1193430729
3166280

18453510
3094266
550038 46
250018
2203725
6058261
30

10261
243411

67606123.96

3945.47
3945.47
8206342
8206344
5840372543

26428997 56
412723.24
76934115

533772543
121994024
3768167

20196007.55
3104127
550080
238928
2450117
71089.23

776
17418

7245181161

162972
162972
8016076
8016076
64585707 61

17
Final

YearTotal

27414875

819901
5395453
12516300
3476376

245000
20698361
33843
550050
238928
2240701
50000

34322

15707676
89421892

9206107
9206107
80215785

Final

YearTotal

235866.85
3075363
60013.58
688201.07
927497.29

245000

230449576
5066.67
550080

851664.75
681264

274568675
274568675
3159735 48

27414875

819901
5395453
12516300
3476376

245000
20698361
33843
550050
238928
2240701
50000

34322

15707676
83421892

9206107
9206107
80215785

Fr2017

YE Estimate

Jul

228458125

68325.08333
4496210833
1043025
289698

2041666667
1724863417

282075

458375
1991066667
1867250833
4166.666667

2860.166667

1308973
7451824333

7671755833
7671755833
668454875

228458125

6822508233
4496210833
1043025
289698

20416.66657
1724863417

282075

458375
19910.66667
1867250833
4166.666667

2860166667

1308973
7451824333

7671755833
7671755833
668464875




2.2 Budget Input Form

8 - i o —

.....

o [l v At T

Please note: In this form only General Fund, Jail District, Health District, and Library District
Fund/Dept combinations will appear. Entries for Revenue and Supplies and Services are allowed.
Personnel accounts will be available in the Department request stage.



2.2 Budget Input Form - cont.
o Baseline budget can be edited

> Values in white cells can be edited
o Any changes made will highlight the cell in yellow until saved
o After saving, the subtotals will recalculate

Payroll data is not available in this form

2.2 Budget Input Form © PN cions | Swo | Roean | Cioe |

Fard Ernty Ag
D000 GENERAL FUND (000 GENERAL REVENUE/EXPENSE F AR Y - Daa o Fomat

Actual Actual Actual Amecded Actual L) Depariment
Buoget Sasekne EBaeine
Frames FranT FY2NT Frams FY2018
Final Fral Final Working ‘Worang
YearTotal YoarTowl YearTotal YearTols # YearTotal Varante
30110 REAUPERSONAL PROPERTY TAX CURRENT [ ] MWAX R TTALAGTS D5 ATAGTS IT 814,075 L]
30120 REALPERSONAL PROFERTY TAX -1 YR ] an2Ts 075 2
0010 INTEREST ON DELINOUENT TAXES o 789 341 B0 20014 ETO.501 81001 0
0400 AUTO LIEU TAX. o 5330728 £395453 BEA201 5305453 £.395.453 0
30600 COUNTY SALES TAX oo 12,159,402 3T 45T 12,516,300 12,518,300 o
I3300 FEDERAL PAYMENTE IN LEU OF TAXES 00 378 167 3476376 XL o
13310 FEDERAL SOUTHWEST BORDER ALLOCATIONS 00
420 STATE REMBURSEMENT 00 205,000
n 205,000 245000 0
X610 STATE SHARED SALES TAX () METER  TRAMISI0 201MON 2608360 230446 20800301 0
13620 STATE SHARED LIGUOR LICENSES 0 I e 3 g4t n 087 nea 0
33640 STATE LOTTERY oo 50,038 550,033 550 050 550050 550050 £50.050 o
34026 SPECIAL DISTRICT CHARGES 1" 240520 X me 3808 iy 38608 o
34027 INDIRECT COST REVENUE 1" 2011487 2203728 2450107 2280701 51085 22807 o
36010 INTEREST ON INVESTMENTS o 63008 60583 1048 50,000 44813 50,000 o
030 BAD CHECK FEES 0 ©
050 VOIXSTALE DATED REVENUE 0 m n
000 MSCELLANEOUS REVENUES 0 1 24 1 Mz Mz Mz 0
W0 APPROPRIATION OF FUND BALANCE REVENUE DO 15707 678 15707678 15707 676 0
30000 TOTAL REVENUES Al Funchions 65,088, 587 67 605,124 T2 451812 BA21802 55422 80421802 w2100 0
42113 REPORTING AND TRANSCRIBING 0 43
42234 WATER-OFFICES 08 o
40000 TOTAL SUPPLIES & SERVICES Al Functions 43 o
Total Baselre All Funchions 65,080,230 &7 008,124 T2A51 812 83,421,892 5908402 89421292 2421 850 o




2.2 Budget Input Form - cont.
o The Baseline Budget the total
baseline should not increase.

o Subtotals will highlight red If e
there is a variance oo am ke mess s omme

2.2 Budget Input Form ©

Baeinn
FY2014 FY2015 FY2ons 0T FYoT FYNte FY2013
M M Frral Freal Fnal Fral Fnal Woring Wenking
o Variance column will show e e e
. 307190 REALPERSONAL PROPERTY TAX CURRENT o nmr e 23306 004 X T AETS 57 Waus I AN L]
the difference from semitn w wm el Tam 7w T
. 30400 AUTO LEEU TAX o 4550133 4558 853 53015 5395453 8 5305453 5395453 1]
Depa rtment Basellne budget 30500 COUNTY SALES TAX 00 11,602,378 11,934 307 12,159 400 12,518,300 2T A5T 12,518,300 ‘Z‘!'!-:.'D 1]
- - . 33300 FEDERAL PAYMENTS IN LEEU OF TAXES. o0 347837 3,966,280 3.7e8 187 3478378 1478376 3478378 o
to Inltlal Basellne budget. 30310 FEDERAL SOUTHWEST BORDER ALLOGATIONS 08 104.200
2320 STATE REWVBURSEMENT [} 245,000
M 245,000 245,000 245000 o
3¥A0 STATE SHARED SALES TAX ] 18671 882 WASIEN 20,154 D03 20,688 381 2308 4% 0868381 20 898 381 o
3320 STATE SHARED LIQUOR LICENSES 0l N5 30543 o4 13845 5067 I3 B4% 3358 o
3340 STATE LOTTERY o0 550,033 S50.003 550,050 250050 £50,0%0 550,050 550080 o
20004 SPECIAL DISTRICT CHARGES 1" 390 220018 asn ;s i t-ro nasR o
° TO a d d a n eW De p a rt m e nt / 4027 WOIRECT COST REVENUE 1" 207,287 23m7 2480177 2280701 51885 220701 2240700 o
36000 INTEREST ON INVESTMENTS ] a0 8053y o 50.000 aan 50,000 50,000 o
3900 BAD CHECK FEES ] k]
Fund combination row to the e O 5 L i—
39050 MISCELLANEOUS REVENUES o0 nn 2484 17e I Man NIn o
form, follow the same steps s S S s
) somn o s N R T O ARG e o
42113 REPORTING AND TRANSCRIBING o0 L]
a S I n 2 . 1 . 42234 WATER-OFFICES (] 0

50000 TOTAL SUPPLEES & SERVICES AR Functons 843 o

o Th|s Spreadsheet can also be oo o R RN, R [ I DR I S
exported.

o Save often.



2.3 Budget Data Review Form by Fund Dept

ing and Budgeting Cloud

Data Entry
Saarch Ll Al Folders ¥ M Types
Name Created Last Modified Instructions
= g Foems S—
# [ 20 Deparment Baseline 12030016
- 2.0 Deparment 13016 Throoks
1 Yaar End Estimats Ingt Fem P °
. 100146
1200006 bt [
125016 100145 o
127
I [ 19 Busdget Taam Appervad 12050016 Tih%:kz
[ _- A0 Dapartrmsnt Recquisst AN rgr;\k?
[ -0 A Austment 120G Thesche
[l 50 ecommended 1203006 Throcks
I [ 72 Tentative 12050016 Tih%:kz
d A Thuehy
b [ 20 Aoptnd Budget 1208 Throsks

oK v




2.3 Budget Data Review Form by Fund Dept
o Review all of the entries by selecting fund/entity (department) combinations.

o Variance column (column 8) shows the difference between the Department Baseline
and Initial Baseline Year End Estimates.

o Variance column (column 11) shows the difference between Department Baseline
and Initial Baseline Budgets. Please note: This variance should be 0.

2.30 Budget Data Review Form ... © PN ictors = | save | Ruiesn | Ciose |

;:';:m I:.c‘:ic-o:::e RAL FUND Er::vlj GENERAL REVENUE/EXPENSE PR T - 1 Cata Ad hoe Format
Actual Actual Achual Ameeed Acnaal intiat Degartment  Dep ase VE Insal Deparment Dept Gase
Budgat Baseirn Baseine Extimate Baseine Basaing Budget
Fraoé Frams FrYaoe T sl Lar it FYaonT Vi lar ] FY2018 v
Final Final Fral Fral Fnal YEEstate  YEEstmate et Base Working Working Intal Base
YE Estmain Sudpst
YearTotal vearTom “earTotal “oarTotal YearTots YoarTotat ¥ YoarTolal  Formualael  YearToal YeuTotal vananca
30110 REALPERSONAL PROPERTY TAX CURRENT 2T 4?1 23,305,004 6478008 ITANETE 235,857 ITANITS AT AT o AT 414975 AT AN 0TS a
30120 REALPERSONAL PROPERTY TAX -1 YR 503 882 545,440 #2712 0,75 A
30310 INTEREST ON DELINOUENT TAXES 101528 1089510 785,341 519,001 60,014 518,501 s1a800 o 515,500 519,901 [
30400 AUTO LIEU TAX 4560133 414,550 507725 5,395,453 658,201 5395453 5,305,451 o 5,355,451 5.55.453 [}
30500 COUNTY SALES TAX 11602376 11534307 12,196,402 12.516,300 wreT 12,596,300 12,516,300 o 12,516,300 12,516,300 L]
33300 FEDERAL PAYMENTS IN LIEU OF TAXES 1476378 3186280 3,768,167 1478378 3,476,375 3476378 o 1478378 3478376 [
33310 FEDERAL SOUTHWEST BORDER ALLOCATIONS 164260
33520 STATE REIMBURSEMENT 245,000 245,000 245,000 245,000 0 245,000 245,000 [
33610 STATE SHARED SALES TAX 18671602 19,453,500 0194008 20868381 2308458 0,609,361 20,808,380 o 2652361 20855361 [
33620 STATE SHARED LIGUOR UICENSES I 303 3,041 31,848 5,087 38 385 o 33,540 10,848 0
33840 STATE LOTTERY 550038 550,038 450,050 £50,0:0 550,050 s50.0%0 550050 o 550,050 550,050 o
34026 SPECIAL DESTRICT CHARDES 24820 250,018 235,928 1390 25928 2880 o 0008 234028 [
34027 INDIRECT COST REVENUE 2071 487 2200728 2450017 2240700 81688 228070 2240700 o 2240701 2340101 a
36010 INTEREST ON INVESTMENTS: 035 60583 71050 50,000 6813 50,000 50,000 0 50,000 50,000 0
30030 BAD CMECK FEES 30
30050 VOIDVSTALE DATED REVENUE 103 78
38000 MISCELLANEOUS REVENUES L 2am e 32 TR uam (] 3 M2 []
30910 APPROPRIATION OF FUND BALANCE REVENUE 16707676 15707676 1570767 o 15707676 15,707,576 [
30000 TOTAL REVENUES 65,088,847 o7 206,524 2451812 80421 802 5505422 47 852 83,421 852 o 9821 850 BI.42 A02 [}

This completes the Department Baseline phase.




3.0 Budget Team Approved
o This stage is open to OMB only.

o There is a 3.6 Budget Review Form by Fund Dept available to departments.

o This review form is to view any changes done in the BRT stage compared to the
Department Baseline stage.

3.6 Budget Review Form by Fun... @

" atee Fens Dudpet et s
All Functions All Transter Funds Budget Request 00

Depanment  Buss Team BTAYE Dapanment  BudgMTeam  BTABudget
Baseine e Essmate Baselne ved
Fraon Fraon ™ Fraom Fraom ™
YEEstmaw  YEEstmake  DeptBaseYE  Workng Warking DptBase
Estmate Budget
VeaTetu VeaTetu VearTets VeaTetu Veateed © meartoast anancs Veateed © meartoast anace

30590 FRANCHISE TAX e 126530 45,650 126530 126530 126530 126530 ~
30050 VODUSTAL DATED REVENUE 200

30000 TOTAL REVENUES 124m2 142 126530 4580 126530 126,530 126530 126,530
A1 AEGULAR SALARILS SO WAGES T 20088 80 193 O 40,030

0170 COMPENSATION ADUUSTUENT 2808 2508 2009

0210 SOCIAL SECURITY CONTRIBUTIONS as 454 109 1881 1509 1030
40271 MECICARE CONTRELTICNS 1001 1087 e a0 1188 119
020 ARIZOHA STATE RETIREMENT [ 8273 9514 1788 8584 9514
4330 HEALTH INSURANCE (R e e W 8300 1508 e
40231 EWPLOYEE ASSISTANCE PROGRA u aw w " £ ar
40233 LIFE PISURMICE (ER) (] %0 w0 E " 50
0341 WORKERS COUPENSATICN INSURANCT ] (5] w -] 1 -
40230 OTHER EMPLOYEE EENEFITS 00 800 7200 3000 7.2 7.200

40001 TOTAL PERSCNMEL SERVCES 10880 e Lm0 aran 121409 e
41071 PHOGRAM CONSUMAILE SUPPLIES " ]
41101 OFFICE BUPFLES. 2808 3839 =0 501 1,501 500 1500 1500




4.0 Department Request

i oraclecloud comy

ORACLE Planning and Budgeting Cloud: FinFlan

Reports Appravals

& = @B

Dashboards.

Data Entry e | on v
Search 4| AN Folders Y All Types
Name Description Creatad Last Modified Inatructiona
 Dann T~ 11118
~
B e Throoks
b - 3.0 Budget Team Approved 10731115 1031116
- B T Throoks
v - 4.0 Department Request 11116 HAHE
. Tbrooks
0 Department Bl
e e
4.1 Year End Estimate rTy 34810
121716 P i ]
4.2 Budgel Inpul Form 18 34810
1115016 bt o
4.3 Budgel Requesition Inpul Form . 100148
12ne AT o
4 4 Budget Requisition Review Form-ALL P 100146
1211516 WINT 0
s 4.5 Budget Review Form by Fund Dept . 100146
Tamne 103017 o
- 5 Tbrooks
» [ 50 Admin Adjustment e 11316
w
B & 0 Dasmmmanas aarTn Torooks




4.1 Year End Estimate
Form similar to Year End Estimate form in the Dept. Baseline phase

o Add a Department/Fund combination row — Special Revenue & General Fund if needed using steps
from 2.0 Dept. Baseline

4.1 Year End Estimate © Bl - [ | s | o

o Enter your Special Revenue YE S S , + o I
estimates : ;

o Make adjustments to General
Fund if needed

o The Appropriation of Fund
Balance (39910) amounts will
be entered by Office of
Management and Budget

T EsasecscansYe

o Save, export, and close form = e o oo




4.2 Budget Input Form

Form similar to Year End Estimate form in the Dept. Baseline phase

o Add a Department/Fund combination row — Special Revenue & General Fund if needed using steps
from 2.0 Dept. Baseline

o Baseline budget total should
not increase.

o Subtotals will highlight red If T CBocoe
there is a variance e s
o Variance column will show the LML R M R B -.. IR
difference from Department : S B e
Baseline budget to Initial . —— oo
Baseline budget. - . —
o Save data and close -
- —

Please note: All funds/dept
combinations are available in this
stage. Personnel is grayed out because
OMB will enter Personnel for all funds
for the new budget except for other
existing personnel budget amount e —
(overtime, etc.).




4.3 Budget Request Input Form

This form is used to request and submit budget request amounts

Please Note: This form will display your budget requests as you enter them. This form will also be
available after the approval process. Departments can view their requests and approval status.

o To add a new requisition right click on a row and select “Add New Req” from the

popup menu which opens the following screen.

> Enter the Fund, Department (make Y e
sure it is a valid combination), Function, e g
and Account (use a comma to separated
account list).
Add_New_Requisition l s EEea
o Budget Request number doesn’t - - iy

identify priority

o Enter requests in chronological order
— BR1, BR2, etc.

Add_Mew_Requisition

o .1 =o0ne time amounts R

on |2t

° .2 =o0n going amounts oo oot a0

o BR1.2 s the first request entered
that is an on-going amount

Dept 734007



4.3 Budget Request Input Form - cont.

Add_New_Requisition

* Enter Fund ["00099” 5

o Click Launch

2 “ Enler Accounts 40110 -
* Enter a Function 00" % * Enter Budget Request ["BR1.2" T,
* Enter Dept ["16017 3
o Example of one request with two accounts:
4.3 Budget Requisition Input ... © o - | acoomaw | 5o | Botest | ciess |
u:;;:;'r ana ;;mo FYO0 1500 EMERGENCY MAHAGEMENT s 0 L] b Farmst
g Prosty Reguases feq Commaent
Amaunt
D000 GENERAL FUND 02 Pubdic Safely Expendiiess  Budget Regquesi 1 OnCoing Amourfs 41101 OFFICE SUPPLIES ] -
41111 BOOKS & MANLAL S

o Add One-Time or On-Going request to same
BR request:

o Enter same BR number, i.e., BR1
o Enter.1 or.2 depending on:

o .1 =one time amounts

° .2 =o0ngoing amounts

Add_Mew_Requisition

* Enber Fund |"02237°

4.3 Budget Requisition Input ... @

Tesnter Fusg

erea T Erery
Ho Transber Fund BegBalance FY2020 3500 EMERGENCY MANAGEMENT

Req Priceiy Requested

Amaunt
0100 GENERAL FUND 02 Public Safety Dxpendures | Budget Request 1- One Time Amounts 40110 REGULAR SALARIES AND WAGES 9
Budget Reguest 1 - On-Going Amounts 41101 DFFICE SUPPLES [
41111 BOCKS & MANUALS L]




4.3 Budget Request Input Form - cont.

o Enter priority number, edit the amounts on the forms for one time and on
going budget expense, and type a comment for the requisitions, and save the

form. -
4.3 El-uclgl'f!. Ruqulslilml Input... © ¥ & mﬂﬂ-
e Trasaler Fund BegRlaiasce FYRN 3500 EMERGERCY MANALEMENT F O D ras i
Fag byl ] Fen Cormrraet
el v
DIOOGENERAL FLMND 02 Public Savh Cpendaes  Budgel Reguedt 1 - One Teme Amaunti 40000 MEGULAR SALARIES AND WWASES 1 1008 | Yerw arapiayes Ror praped
A1) BODKE & MAPLMES 2 £00 | By For Wemg emipiores

o Click on a data cell within the “Requested Amount” column, and click

Data Ad hoc Format
data to bring up the following menu.
i W v
@ . .
o Select the (attachments) option under Details to open
the next screen.
Please note: Each attachment that will need a unique file name to
upload required supporting documentation. —
=[] vae '
[ ignare Hierarety



4.3 Budget Request Input Form - cont. Altnchiments “|m

Browse... Mo file seleched

o Click Browse to open file explorer window e

o Find budget request supporting documentation; click Open

B FileUplosd e
4w BoSPURY » 1AOME » Budger » 1819 o FYIG1 Depprtments + Hrelth, v ] | Semch Heakh #
Organize = Mew foiser e [
B Ridues & A e - Diste moccfind Type
e Initinl .
Budget Marssl L ?—‘::::::‘\‘I!Fesmnnmum Grant Wier 1,511t e Attachments I.'o
it 07 2-Heakh FY ion from underfilldss

) Health Y2019 Gesnt List e 1-Health FY19 Position Request Grant Writer
2 _production w cant List:
0 bealth, FVI015 Teanefis Formdes

B G- pmem Click Update or Upload

Oneds 0] HeatthBuddget Request Feerm Labes

B 30 Objects
I Desitop

5 Docurrents
& Demnloads
e Wi [
= BeSP: P
o Hetwork

Fil naes: | Hieath FY2019 Geank Liskalix BRI v

co
o Repeat steps to upload all required supporting documents for
each request; click Close

4.3 Budget Requisition Input ... © = & eSS
TastrFusd  Peed vears Eret
Ho Transtee Fund BegBistance FY2030 3500 EMERGENCY MANATEMENT s GE ol Formal

RegPrioly  Fiequasied Rog Cizemint

Amaount

0OTD0 GEMERSL FuvaDd 02 Public Safely Expenditures  Budget Request 1 - One Time Amounts 41101 OFFICE SUPPLIES 1 ockupnﬂsmppheslormmce Paperc“p Image refIGCtS
41111BOCKS & MANUALS 1 200 Siock up on books and manuals for new office attachments
Budget Request 1 - On-Going Amounis 41101 OFFICE SUPPLIES 2 300 Replacement amount required each quarter
41111 BOOKS & MANUALS 2 100 Repiacement amount required each quarter
Click Data to close menu




4.3 Budget Request Input Form - cont.

o Right click on the Paperclip in the cell that has the attachment to open a menu

4.3 Budget Requisition Input ... @ = v eSS

;.;:?.:.;f;w ;;;‘“! F:‘"?;@:I {I.:.-:l.:.='.—'i:.’:f.'|':".1!’-:.;.’.:-'.—.-': P - L) fethac Pyt
0000 GEMERAL FuraD [0 Public Salefy Expendiives  Budgef Request 1 - Dne Time Amounis: - 41301 OFFICE SUPPLIES 1 ixmgﬁmhmm
41111 BOCKS & LANUALS i 00 Stk up on bogis and manuaks ko new Sfice &
Breriged Reguesi 1 - On-Gong Ameunis. 41507 OFFICE SUPPLEES 2 30 Replacerment amoun sequned each quarsr =
41111 BOC0KS & MANUALS 2 00 Regplacement amourt seguned e Quanes GJ Aud NNRW
Edit »
Adjust v
= comments
% Supporting Detail
o Select Attachments PRp——
. . . & Attachments
° Click on a file to open and review the attached documents B Lociook oo
o Click Close to return to the form : "LMG
o Click Save to submit the data and attachments G Predcive Plaming
j Business Rules
o Click Close to return to the Data forms listing. Attachments LA St Push Deats
:uuyﬁ}t;;ﬂgn Document - V3.1.docx Lo EIREE T
L(_:EP_NE‘AP:JI

Browse... Nofile selected.



4.4 Budget Request Review Form - All

o This form gives access to review the Budget requests for ALL of the
Departments/Funds pertained to each individual.

4.4 Budget Requisition Review... 0 PO sciors« | sve [ et | ciose |
Tonserfund  Pariod Years 4 g | oa adtoc | Fomat
No Transfer Fund BegBalsnce FY2019 .

Req Priority Requested Amount Req Comment

Requisition Requistion Requisition

02237 JAIL ENHANCEMENT FUND 02 Public Safety Expenditures 3400 SHERIFF - DETENTION  Budget Request 1 - One Time Amounts 41101 OFFICE SUPPLIES 1 1,00 Stock up on supplies for new office.
1

11 BOOKS & MANUALS 200 Stock up on supples for new office

il
I
Budget Request 1- On-Going Amounts 41

il

1
01 OFFICE SUPPLIES 2 300 Replacement required each quarter
2

41111 BOOKS & MANUALS

100 Replacement required each quarter

Please note: The review form may not be available if OMB has not aggregated the data.

If there are any data issues, contact OMB to ensure a data aggregation has taken place
since the last input.

Note: The requisitions are not approved at this time. The approved requisitions will
only be visible after the OMB has processed requests.



4.5 Budget Review Form by Fund Dept

o Data entered in Department Request stage can be reviewed by fund/department
combination.

4.5 Budget Review Form by Fun... ©
i oo Tt
A Furatons AN Transler Funds. Budget Reguest 00100 CENERAL FUND 1300 SHERFF - ADMNSTRATION
e o
Budger ApCrTwin Ratant Edteman A LTl
e e N =
Eaermna
T
32110 BUSINESS LICENSES 1,500 1000 150 1.500 1500 1,500 o 1.500 1,50
33500 BTATE GRANTS un
i
FEES = ms 4 nosa e 2140 i e o 188 poRl
ERFRINTICOFY FEES mm s Qom s1am Lam s
:
EX: ®2 1 B3 183 £33 o B3 33
> e %
n L =1} o El
amy 3, A, X o ¥ X
1808 124 980 1z ate LE M2EM Ll o L 1 aTa
T8 4,507 6T & 00 07 THRANS 4 00 07 4595978 o
e
S — i
£ 36 a2 ran nar o5, 000 nia E5.000 &5,000 o
..... ==
40D SOCIAL SECURITY CONTRIBUTIONS M2 T4 MR ITE 200 950 200, M% et 300380 M0, 3
40711 MEDICARE CONTRIBUTIONS nw TLI0 nam T2 1200 e i i) 7236 o
g ,‘ ~
= Change the Fund/Department numbers for review, click the pencil ! —
i Fund 02300 YUMA COUNTY JAIL DISTRICT :] L R
| Emity [3400 SHERIFF - DETENTION v T
3

= Review the total amount entered for all Budget requests and all transfers for the
Department/Fund combination.

Please note: this may not be available if OMB has not aggregated the data. If there are any data
issues please contact the OMB to ensure a data aggregation has taken place since the last input.




4.5 Budget Review Form by Fund Dept - cont.

Budget Transfer Form
. . FY20/21 Schedule of Transfers IN and OUT
o Tra nsfe r fo rm |S ava | | a b I e to Please Note: For new transfer in and out request, please attach additional documentation supporting the amount. i.e. grantor letter, spreadsheet

calculations, etc. For any General Fund transfer in or out, please enter last fiscal year's General Fund amounts.

d e p a rt m e nts to fi I | O u t Description = Position # name of grant, etc

Justification =The reason the transfer is needed

5 (bOt h G enera I F un d an d Department:|Yuma County Zoo Date Prepared: 1/2/2020
. - 00100
S pec | a I Reve n u e fu n d S) E:sti:g Fund Dept. Account Fund Name Amount Description/lustification Prior Year
Amount
Please use onlv Existing' 00100 M 0100  56010: Transfers Out GF 500 Grant FTE Shortfall 200
fu nd/d epa rtment Existing | 09999 | 9398 55010: Transfersin  Special Revenue (500) Grant FTE Shortfall
combinations corresponding o Transters Ot

55010: Transfers In

to vour department. 56010: Transfers Out
o OMB W|” then enter the 55010: Transfers In

56010: Transfers Out
transfers in Oracle Cloud ss010: Transtersin

56010: Transfers Out

o Departments will be able to 5010: Transtersin
view their transfers in and 56010: Transfers out
out in the 4.5 Budget e
ReVIGW FOI"m by 55010: Transfersin

Total (should be zero) $ - General Fund Affect $100

F u n d/De pa rt m e nt *If there is a General Fund increase, please submit supporting information.
combination




5.0 Admin Adjustment Stage

o Stage open to OMB only
o 5.8 Budget Review Form by Fund Dept available to departments.

o Review form to view changes completed in the Admin Adjustment stage
compared to the Department Request stage.

| 5.8 Budget Review Form by Fun... © &l mmm
- . [

s 12 essFunts e P | o oo N = R
aana Ao e Arnes achn aqrn MAVE  Depanent sarea Agmed  Resusson
Bacgat Rt PESLY [ [Lreseey agamran Busgat
vt s P vz FraorT vzt Pt 3 Frams Framt Fras
sl o real rra e YeCmrew | VECumwe Dt E whorkerg kg Dt Pey Paguaied

YenTam eTo VearTom FemTom VesrTots vewTaml ¥ YewToul [ veuTow vesTom . Deglsarce

408 e me 1m0
am 900 om i [T
o . e = o
»
" e e "
20060 VOCISTALE DATED AEVEHLE m i 1 20
S088 REETITLTION & CTHER P ruiEHTS i 8
3007 SALE OF AUCTION TEMS ams = T
WO ML MU RS e Bt e .50 "
30000 TOTAL REVEMLES B 18T o WL s
42150 REGULAR SALANES A0 WASES amame amams semmr  assam LiaT
42703 TEMPORART EMPLOVEES nie e N
nem nea T e
a8 (38 1 w500
.88
o 3 =
s omars 095 E =3
T A maTe T =
45230 ARZORA STATE RETRENENT T s s 1z =an
4823 PUBLIC BAFETY PERSOAMEL RETHEMENT T 81 204 1260188 280,147 wam
42227 BUECTED OFFICLALS RETREMVENT R s nes 1
4521 CORRECTIONS CFFICERS SETHEME = 7o
S50 HEALTH FERANCE (ER) [T £ an 250 o8558 154858
4277 EUPLOVEE ASSITANCE PROGHAM = 120 i 1587 an
IR PesURACE = 0 o




6.0 Recommended Stage

o Stage open to OMB only

° 6.6 Budget Requisition Review Form-All - departments will not be able to view until
all BRT recommendations have been completed in the Recommended stage.

o Review form is to view if your requisitions have been recommended and the
approval type.

DEPT-6.6 Budget Requisition R... © s e
L] oy
N Transter Fund BegBatarce  FY2N8 PR N + ] Data Ad hae Farmat
Roqfrorty e Foog Commmat Regdcpoal  Agprol Asproeal Toncurines fons
Tiew Cormerart -
Arguaton Reguason Aeguanon Aeguanon Arguanon Aequsiion  Requstion Dect Requstion_Dect
— N

° 6.7 Budget Review Form by Fund Dept available to departments.

o Review form to view changes completed in the Recommended stage compared to
the Admin AdJUStment Stage' 6.7 Budget Review Form by Fun... ® DY cors~ | sove | e | cioce |

T ——— e ; sane | Fomat
Al Functions Al Transfor Funds Budget Request 00100 GENERAL FUND 3001 SUPERIOR COURT - ADULT PROBATION.PRETRIAL SERVICES 1 o By
actaa acton Actus amenseo actua Admn  Recommended  ReYE Agmn  Recommessss  RecBudget  Requstion
Buiet Adustment Bucget Estmale  Adusiment Sudget
Fvaone Faors P Fra0m Fraon Yo Fraon w Fane Fraons ve Fvaots
E Frm Fra Frs YEEwmas  YEGwmme  AmmAIYE  Worng Wornng aomnag  Reouesio
Estmate Budget
VearTots  YeaTolal  YeaTelw  Yeaola  YeaTol  Yeaoml ¥ YeaTol  Varamce VeaTolal @ YeaTotl  Varame  BsgBaiams
35110 SUPERIOR COURT FINES. 1162
| — | ~
30000 MISCELLANEOUS REVENUES o
30000 TOTAL REVENUES 1162
40110 REGULAR SALARIES ANO WAGES s 16308 230208 83T 5636t



7.0 Tentative Stage

o Stage open to OMB only
o 7.6 Budget Review Form by Fund Dept available to departments

o Review form to view changes completed in the Tentative stage compared to the
Recommended stage.

7.6 Budget Review Form by Fun... @

:"T"::m :.TT;;L". unds mﬁgmﬂm 37100 GENERAL FUND 3001 SUPE T - ADULT PROBATIONSRETRIAL SERVICES P - e feliz .
Achal Actual Actual Amanded Actua Rncommandad Tant V& Recommended  Tentate Tert Budget Requisition
Duddget Dudget Datrate Dudget Dudget
Fra014 FYI015 FYI016 T T YT ve FYa0te FY0t v P20t
Enal Final Final Finat Finat YE Estmate et VE Werkng Working Riec Budge Fieduosted
Estmate
YearTotal YaarTotal YaarTotal VaarTotal VaarTotal VaarTotal i YoarTotal Varance VaarTotal i YearTotal Variance BagRalance
35110 SUPERIOR COURT FINES 1182
36000 MESCELLANEQUS REVENUES [} 2
30000 TOTAL REVENUES 1,182
D110 REGULAR SALARIES AND WAGES 205532 236,306 730,268 230379 56,381
40730 OVERTIME £
ACH60 HOLIDAY PAY 0 A m
40770 COBT OF LIVING INCREASE 6141
402140 BOCIAL SECURITY CONTRIBUTIONS 14838 14,120 13713 uIme 4,009
40211 MEDICARE CONTRIBUTIONS 3435 3300 1307 ? ™
40220 ARIZONA STATE RETIREMENT 4249 4300 430 4330 rau
40073 CORRECTIONS OFFICERS RETIREMENT 32498 o0 0245 41,507 34,500
40230 HEALTH INSURANCE (EH] a2 ELETEY 0288 s 10,687
40031 EMPLOVER ASSISTANCE PROGRAM 1o 0z "z 1" b
40233 UFE INSURANCE (ER) = % %5 a7
40241 WORKERS” COMPENSATION INSURANCE ATH 1881 85
40030 OTHER EMPLOYEE BENEFITE 3068 8530
40001 TOTAL PERSONNEL SERVICES 70 385200 75,200 11824
41010 GENERAL CONBUMABLE SUFPUES 3543 1603 2228 1,001
41301 OFFICE SUPPLIES L5 a8t 1,75 1,784 o
41260 FUEL, OIL, AND LUBRICANTS 1,382 w1 1088 1,000 3z
41280 CLOTHING, UNIFDRAS, AND SAFETY ARPAREL = ]

44700 PORTING 14N LBCDOET LINA 1ma 000




8.0 Adopted Budget Stage

o Stage open to OMB only

o 8.6 Budget Review Form by Fund Dept available to departments

o Review form to view changes completed in the Adopted stage compared to
the Tentative stage

PR ~cions - | savs | Rotrosn | ciose |

8.6 Budget Review Form by Fun... @
P - (Cata Ad hog Farmat

Functin Transter Fard Bucget Rquest  Fund Ery
All Functions  All Transfer Funds Budget Request 00100 GENERAL FUND 3001 SUPERICR COURT - ADULT PROBATION-PRETRIAL SERVICES
At Achsal Actusl Amended Actaal Testatve Adopte AcpLYE Tertatve Adocted Acpifudgel  Regusion
Buciget et [ Eatimate Brdget Busdget
FY20M FYang Framg Fran? Fraot Fram? FYan? Ve Framg FY2n v Fran
Fosl Final Firal Fasi Fieal VI Dsbmabe VI Ealimate Tord VT Werking Working Tert Budget Recussted
Estmas
Vo Total Vo Totsl VeaTolsl VearTotal VauTotal VearTolsl # VearTolal Viiancw VearTolal £ YearTolal Virance Daglatance

35110 SUPERICA COURT FINES I 1862
[

0000 MISCELLANEOUS REVENUES
30000 TOTAL REVENLES

1,862

20710 REGULAR BALARIES AND WABES. 248,800 23,308 239288 2337 84,381
#0130 OVERTIME L
£ ars L]

#0160 HOLIDAY PAY

o 8.7 Budget All Form available to departments

o Review form to view all the stages in Budget from Department Baseline
stage to the Adopted Budget stage

8.7 Budget All ©

L T ———— £y
Al Funcbors M Transker Funds Budget Riaguest (0100 GERERAL FUND 3001 SUPERICR COUST . ADULT PROBATION PRETRIAL SERVICES

Dscartmerd  Budget Tasm  Degorirmest  Ratormmesdes  Tertatve Aot

AporTroet Argas Bugat Budget Bamet

Frann Evaoie FrI P Py wram
Working Wonong Forung WWorking woning warng
VearTo YearTotal VaarTomm VearToa VeaTatsl YearTotal




8.0 Adopted Budget Stage - cont.

o 8.8 YE Estimate All Form available to departments.

o Review form to view all the stages in YE Estimate from Department Baseline stage to
the Adopted Budget stage.

8.8 YE Estimate All © % | mmm

A Funcions. A Transior Funds mm 00100 GENERAL FUND. 3001 SUPERIGR COURT - ADULT PROBATION PRETRIAL SERVICES ‘A ARE ]
Department Dudget Team Cepartment  Recommended Tenlatve Adupted
Baseans Approved Heguest Buaget Buaget Suaget
FT YT 20T P27 FRT FRT
YE stmate Y Estimate Y Estimate Y Estmate YE Esamate YE Gsamate
YearTolal YearTots YearTous YearTola YearTols YearTots
40110 REGULAR SALARIES AND WAGEE 83
AMT0 COBT OF LMING INCGREASE 6141 o)
40210 SOCIAL SECURITY CONTRIBUTIONS TS
40211 MEDICARE CONTRESUTIONS 45T
40220 ARIZONA STATE RETIREMENT 430
40273 CORRECTIONS OFFICERS RETIREMENT A1ET
40230 HEALTH INSURANCE (ER) Fre
40231 EMPLOYEE AESIETANCE FROGRAM n2
40233 LIFE INSURANG 65
AD241 WORKERS' COMPENSATION INSURANCE J4E
40280 OTHER EMPLOYEE BENEFITS a0
£000% TOTAL PERSONNEL SEAVICES W20
A1010 GENERAL CONSUMABLE SUPPLIES ¥ g
41101 OFFICE SUPPLIES 174
47260 FUEL, OIL, AND LUBRICANTS 1,000
A1200 PRINTING AND MICROFILMING 2,000
42114 TRANSLATINGANTERPRETING 30
42131 EDP SYSTEM SUPPORT SERVICES asar
42410 TRAVEL EXPENSES G
43021 AUTCMGTIVE REPAIR AND MAINTENANCE 5VC5 152
438450 TRAINING AND SCHOOL CLASSES 475
SD000 TOTAL SUPPLIES & SERVICES 16,850




o Click Close to return to the forms listing
o Click Home nto return to the main menu

o Click the dropdown next to employee ID number; select the Sign Out to exit the
system.

= ORACLE' ranning and Budgetng Cloud: Fini

Oweaember 22, 1016
Welcome Test
Revent Favortes
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Questions!




