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Oracle Cloud Sign —in

Open internet explorer or other web browser (Firefox, Chrome, or Safari)

Enter the following url:
https://myservices.us.oraclecloud.com/mycloud/a418678/faces/dashboard.jspx

The following sign in screen will appear. Enter a418678 for the identity domain and
click Go.
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Oracle Cloud Sign —in

Next, the Sign-in screen will ask for credentials.
Enter username and password then click sign in.

To reset your password please contact the Office of Management and Budget
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Oracle Cloud Sign —in

The Home screen will appear. Click the “Oracle Enterprise Performance Management”
option.
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Oracle Cloud

The following screen will populate. It will automatically open to the FinPlan tab, click

the Planning and Budgeting Service tab.

/2 Planning and Budgeting Cloud Service Workspace - Internet Explorer = | [
‘ @ https://planning-3418678.pbcs.us2.oraclecloud.com/workspacefindexjsp
Planning and Budgeting Cloud Service Workspace Logged in as TestUser | planning  Help  Log of O
Navigate FHle Edit View Favorites Tools Help
A B B o Boos| |
—
e ] soorch: [ © i
» Forms Task List Status
My Task List
- Task List Status - All View v
No data to display
No data to display
Task List Tasks - All
4 Task Type Status Start Date End Date Alert Completed Date  Instruction:
No data to display
> Preferences
—
£ 100%

Please Note: For Internet Explorer, please click on the “100%” in the lower corner for the window and set the size

down to 90% to view the screen.



Oracle Cloud

The Planning and Budgeting Service screen will open. Click on the Simplified Interface
option.

Logged in as Testlser | planning  Help Log off O
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Oracle Cloud - Reports

The following screen will appear, select the Reports icon.
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Oracle Cloud — Reports

>

/facas/StructureHoma TF EAStructuraPSE?_sgtct-state smyngeaty_30A_sfrioop=32557254763566381 -E | =

The reports page will open. This
page includes different reports
available in oracle cloud.

° Line Item010319 -
o Multiple Entity

ssssss

Click Reports
° Planner Reports
° Line Item010319

The Line item report is available Reparts - =% O
in 3 options: e
o HTML v jgrom p
> PDF v o
> Excel i ———
[ Bt mmorers et iTE
e i




Oracle Cloud — Line item report

The line item report will display in the same format as the line item PDF sent in
previous years. Esee the example below)

Same as with the oracle cloud forms, this report pulls data by fund-department
combination.

With this report it can pull one fund-one department combination or multiple funds-
one department combination at a time.

Line item Report
3000 SUPERIOR COURT - ADULT PROBATION - 02228 ADULT PROBATION DRUG GRANT
Adopted Budget
FY2018 Budget
(02228 ADULT PROBATICN DRUG GRANT
joz22g |22 3000 33500 STATE GRANTS 16,415} 19,865 22 579 12,980 22 579 19,308 19,308 ol
joz22g |22 3000 33510 STATE GRANTS PRIOR YEAR 420| . -] g 0|
joZ228 0D 3000 36010 INTEREST ON INVESTMENTS 40 15 4 11 15| 15 15| ol
joZ228 0D 3000 39090 MISCELLANEOUS REVENUES 1 . -] g 0 g
Total Revenus 16877 19,831 22,583 13,001 22,504 19,323 19,323 0
02228 |w |3000 | 39910 APPROPRIATION OF FUND BALANCE REVENUE 1,748 1,305 1,309 g 1,320/ 1,934 1,934 ol
Appropriated Revenue 1748 1,305 1,308 - 1320 1,834 1,834 0
joz228 |02 3000 40110 REGULAR SALARIES AND WAGES 13,9034 14,636 14,795 10,443 14,385 13,953 13,953 ol
joz228 |02 3000 40170 COMPENSATION ADJUSTMENT -] . 359 g 359] 338 338 ol
joz228 |02 3000 40210 SOCIAL SECURITY CONTRIBUTIONS 851 657 917] 645 892] 865 BE5| ol
joz228 |02 3000 40211 MEDICARE CONTRIBUTIONS 199| 153 215 151 209 202 202 ol
joz228 |02 3000 40220 ARIZOMA STATE RETIREMENT 1,509 1,206 1,698 1,199 1,651 1,605 1,605 ol
joz228 |02 3000 40230 HEALTH INSURANCE (ER) 4286 1,840 2,818 1,143 28186 2,797 2,797 ol
joz228 |02 3000 40231 EMPLOYEE ASSISTANCE PROGRAM 3 5 7 4 7 7 7 ol
joz228 |02 3000 40233 LIFE INSURANCE (ER) 1 12 16| 1 16| 16 18| ol
joz228 |02 3000 40241 WORKERS' COMPENSATION INSURANCE 310| 223 2a7] 202 278] 123 123 ol
joz228 |02 3000 40280 OTHER EMPLOYEE BENEFITS 110| 943 1,368 g 1,368 o 0| ol
Total Personnel Expendiiures 17320 19,865 22478 13,798 21,980 19,906 19,908 0
02228 |D2 |SDDO | 46710 CONTINGENCY | -| | 1.414| | 0| 1,351 | 1.351| ol
Total Contingency & Ressrves - - 1414 - o 1.351 1,351 of




Oracle Cloud — Reports

Reports

Show POV Options  [¥]

Name Description Actions
v - Home
v - Reports
v - Planner Reports

- o
[] Line tem010319 Line tem Report (5]

i%Mualle Entity

To the right of the screen, select the PDF or the excel icon. The line item screen will

populate.
Line Item NN oo | Coninue
Years [Fy18 | %, Entty [3000 | %
Scenario |Adopted Budget | %




Oracle Cloud — Reports

Enter Information:

> Years: select the Fiscal year you are working
with.

o Scenario: the stage of the budget process
you are currently in.

Line Item

o Entity: department number. Vears 7718 %, ey (500

Scenario |Adopted Budget |

Click continue




Oracle Cloud — Line item Report

The following screen will pop up

Click the box next to “edit member names” to be able to type in the selection
box

P
@ Respond to Prompts - Mozilla Firefox

= B8] = |
OF" hitps://planning-a418678.pbes.us2.oradecloud.com/hr/modules/com/hyperion/reporting /web/comr *»=* () ﬂ' =

The following orompt has been defined in the report. You may use the default values shown, or select other members,
Prompt

Selection Type Source
Enter Fund: Mo Fund Report Ezgoré: Iai:TE Item010319
rid: Gri

Edit Member Names

| ok || concel || Reset




Oracle Cloud — Line item Report

The following screen will appear.

o

Please note: Funds entered should correspond to department number
(entity) entered earlier in the report. For example, the funds

(00100,02228,02229,02230) correspond to the department number 3000
(Adult Probation) entered.

@ Respond to Prompts - Moxzilla Firefox

BEIES
. G).ﬁ https:/fplanning-a418678.pbcs.us2.oraclecloud.com/hr/modules/com/hyperion/reporting/web/comi =** ﬁ =
Manually type in the fund numbers.

. The following prompt has been defined in the report. You may use the default values shown, or select other members.

o Separate each fund with a comma promt ceoctan Toe s
Enter Fund: 00100, 02228, 02229, 02230, 02231, 02283, H Report Regort:laineltemolo.ilg
02238, 02309, 02310, 02321, 02322, 02323, Grid: Grid1

> You can enter as many as needed e

Edit Member Names

e




Oracle Cloud — Line item Report (PDF)

The PDF line item report will populate. For multiple funds continue to scroll down.
° The options are to save it or print it.
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Oracle Cloud — Line item Report (Excel)

’lrrlemEIExplurEr =)
If the excel option was selected the following screen will open. What do you want 6o with Line ermisx?

From: planning-a418678.pbcs.us2.oraclecloud.com

> The options are to open, save or save as.
< Open

The file won't be saved automatically.
< Save

< Saveas

report will populate. For —

multiple funds there will g - e
be an individual tab for L
each at the bottom of —n
the workbook. ! e

> You have the options
to save it or print it. -
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Questions?



