
FY19/20 – Line Item Report



 Open internet explorer or other web browser (Firefox, Chrome, or Safari)

 Enter the following url: 
https://myservices.us.oraclecloud.com/mycloud/a418678/faces/dashboard.jspx

 The following sign in screen will appear. Enter a418678 for the identity 
domain and click Go. 



 Next, the Sign-in screen will ask for credentials.

 Enter username and password then click sign in. 

 To reset your password please contact the Office of Management and 
Budget



 The Home screen will appear. Click the “Oracle Enterprise Performance 
Management” option. 



 The following screen will populate.  It will automatically open to the 
FinPlan tab, click the Planning and Budgeting Service tab.

Please Note: For Internet Explorer, please click on the “100%” in the lower corner for the window and 
set the size down to 90% to view the screen.



 The Planning and Budgeting Service screen will open.  Click on the 
Simplified Interface option.



 The following screen will appear, select the Reports icon.  



 The reports page will 
open.  This page includes 
different reports 
available in oracle cloud.   

 Line Item010319
 Multiple Entity

 Click Reports

 Planner Reports
 Line Item010319

 The Line item report is 
available in 3 options:
 HTML

 PDF

 Excel



 The line item report will display in the same format as the line item PDF 
sent in previous years. (see the example below)



 To the right of the screen, select the PDF or the excel icon.  The 
line item screen will populate.



 Enter Information:
 Years: select the Fiscal year you are 

working with.
 Scenario: the stage of the budget 

process you are currently in.
 Entity: department number.

 Then click continue 



 The following screen will pop up

 Click the box next to “edit member names” to be able to type in the 
selection box



 The following screen will appear. 
 Please note: Funds entered should correspond to department number (entity) 

entered earlier in the report. For example, the funds 
(00100,02228,02229,02230) correspond to the department number 3000 (Adult 
Probation) entered. 

 Manually type in the fund numbers. 
 Separate each fund with a comma

 You can enter as many as needed 



 The PDF line item report will populate.  For multiple funds continue to 
scroll down. 
 The options are to save it or print it. 



 If the excel option was selected the following screen will open. 
 The options are to open, save or save as.  



 The excel line item report will populate.  For multiple funds there will be 
an individual tab for each at the bottom of the workbook.
 You have the options to save it or print it. 




