DISCIPLINARY ACTIONS & PROCEDURES (PR-802.B)

(Not to be interpreted as, or used instead of, official Policy)

DISCIPLINARY ACTION

(Suspension, Demotion, Dismissal or Reduction in pay)

order by

Review of charges and disciplinary

Human Resources & County Attorney

Written notice of charges and proposed
disciplinary action provided to employee.
(Forms: a, b, c, & s)

Employee does not file a
response and request a
hearing within 5 working days

Copy of disciplinary order filed with the
Clerk of Board and served upon
employee
(Forms g & s)

Final Action
Disciplinary ORDER s effective the date
filed with the Clerk of the Board

Employee request a hearing within
5 working days
(Forms a, b, ¢, & s)

Within 5 working days of receipt of
employee request a hearing Agency
Head sets the date for hearing
(Forms d & s)

Formal Hearing
with
Agency Head

Within 5 working days from the
date of hearing Agency Head
renders decision
(Forms e & s)

Decision to discipline
employee to lesser
degree than the discipline
originally noticed
(Forms e, f, & s)

Decision to dismiss
disciplinary charges and
withdraw disciplinary action

(Forms e & s)

Decision to impose original
disciplinary action

(Forms e, f, & s)

Discipline effective upon date
Disciplinary Order filed with
Clerk of the Board
(Forms g & s)

Discipline of lesser degree
final and not subject to
rehearing

Decision final and discipline
effective upon date of filing
Disciplinary Order with the
Clerk of the Board
(Forms g & s)

ALL DOCUMENTS AND FORMS LISTED AND REQUESTED MUST BE SERVED TOGETHER WITH THE CERTIFICATE OF SERVICE

(FORM S).

SPECIFIC TIME LIMITS MAY BE EXTENED BY WRITTEN CONCURRENCE OF BOTH THE AGENCY HEAD AND EMPLOYEE ON THE

FORM: EXTENSION OF TIME (FORM X).
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