TREASURER
RECEIPTS

FAQ’S




Within 3 days of receiving it back from
Treasurer




Can TR be corrected after
Treasurer has approved it?

Call Treasurer only if you made a mistake on the
“Treasurer’s Fund Number”

[f something else needs to be corrected, please
call/email myself or Carmen Castro




Only corrections to funding

Delete TR and start over for other corrections




\ N

Look up TR. Click on Red X on Tool bar. Say yes when it ask you if
you want to delete. Then Click on yellow diskette to save. If Red X not
visible, please call, entry will have to be reversed.

K lior standard TRs you will have to un apply amounts, save and then
elete




No. Distribution sets are optional. Entries can be
made manually.




Do | have to send Backup
Documentation?

Yes. Backup documentation is a must. We need it for
Audits at end of year. Please send copies of checks,
spreadsheets, invoices, wire transfer documents, etc.




Liabilities (2xxxx)= Function oo
Taxes (30002-30999)= Function 0o
Licenses & Permits (32101-32299)= Function oo

Intergovernmental (33001-33999) = Function 2x
(Except GF 33210, 33300, 33310, 33610,33620, 33640, 33660

Charges for Services (34001-34099)= Function 1x

Fines and Forfeits (35001-35399)= Function 1x
Miscellaneous (39001-39529)= Function 0o




Liabilities (20000-29000): 00100.00.0000.20120

Taxes (30002-30999): 01802.00.9992.30110

License & Permits (32101-32299): 00100.12.2702.32214
Intergovernmental (33001-33999): 02230.22.3000.33500
Charges for Services (34001-34099): 02232.12.1700.34014
Fines & Forfeits (35001-35399): 00100.11.1002.35116

Miscellaneous (39001-39529): 00100.00.0900.39090




We don't need a copy of the TR. We print one for our
records. Please write TR# (or Receipt#) on backup so
we can match it to our copy of the TR.




Clerk of Superior Court, Justice Courts
and Juvenile Courts need to enter Funds
starting with gxxxx as is.

All courts please deposit what you have
collected so far on June 30, any leftover
amount can be accrued




-—-

Please call/email if you have any questions

Liz Canela 928-373-1121
Carmen C. Castro 928-373-1118

Call me, Maybe?




