
Account Analysis Report

The Account Analysis Report provides drill-down
i f i b h i linformation about the movement on a particular
account for a period or range of periods. It only includes
journal entries transferred to and posted to Generaljournal entries transferred to and posted to General
Ledger.



Login to OracleLogin to Oracle



Select Yuma AP Inquiry
Go to Other: RequestsGo to Other: Requests

Select Run



Screen below will appear, ensure that Single Request is 
selected and click OKselected and click OK



Submit Request window q

will appear.  Under 

Name, click on …

The Reports 
i d  ill window will 

appear. Scroll 
down and select 
Account Analysis y
Report and click 

OK



The Parameters window will 
appear.

Enter Yuma County for 
Ledger/Ledger Set, then tab.

Next, 
click on 
Account 
Fl fi ldFlexfield



The Accounting Flexfield window will 
 E t  F d  F ti  D t t  appear. Enter Fund, Functions, Department, 

(one or a range) of object accounts, and 
zeros for Interfund, Future1 and Future2.  
(see Accounting Flexfield window on right ( g g

side for guidance). Click OK



The Accounting Flexfield window will close 
and you will be able to see the account 
information here (Parameters window).

Ensure that the accounting information is 
correct and click OK



The Parameters window will close, click 
Submit to submit your request. 



A Decision window will 
appear, unless another 

request will be submitted, 
click No.



Next, click 
on View in 

the tool bar 
and select 
Requests.



The Find Requests window 
will appear. Click Find



The request window will
appear. Select the
Request that was most
recently submitted
(Normally the first one).

If the request is still
pending click on Refresh
Data until it shows

l t dcompleted.

Once the request is 
selected, click View Output



The File Download window 
will appear  Click open will appear. Click open 



The Account Analysis Report will open in Word




