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1-Click on Yuma Grants Acct. 
Department
2-Then, click on Expenditure 
Inquiry - Actuals



1 Enter: Project Task1-Enter: Project, Task 
and Award.

2-Enter Item Dates

Click FindClick Find





1-Click on file
2-Click on Export2 Click on Export



Click open to 
export to a 
text file



Once information
Has been exported,
Make sure to save
As an excel file



Other Forms of Other Forms of 
Searching Searching 

ExpendituresExpenditures



Expenditures can 
also be searched 
by Supplier or 
Expenditure Type



How to Check 
Budget Totals for 

tGrants



To check your budget totals:
1-Click on “funds check 

l ( d ) d dresults (Budget) under Budgets
2-Click “Open”



You will enter your Project and 
Award Number and click FIND



This window will give 
you your budget totals.

Click on Resource to
Look at your totals
By line item



Click File then 
export to view lineexport to view line 
item totals in a 
text format



Format and 
save as an 
excel file type


